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Welcome to...

Budget Formulation:
Center G&A Planning
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Course Objectives

B At the end of this course, you should be familiar with how the
Budget Formulation System is used to:

e Distribute Center G&A FTEs and Travel $ from the Cost Center Groups Level
to the lower level of Center G&A

Request Center G&A FTEs, Travel, Service Pools, Other Direct $ and WYEs
Create Center G&A Phasing Plans
Perform Center G&A Allocations

Access and manipulate the
Center G&A reports

B At the end of this course, you will have received:
e An overview of the system

e Information on activities that you (or your resource analyst) will perform with
your assigned system roles
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O
Dim Why are you in this class?

PROGRAM

Based on the system roles to which you have been assigned, you will be
performing Workforce and Travel Planning activities in the Budget Formulation

system.

The Galactic Overlord
Has all roles in the Budget Formulation system and can perform all activities.

Center G&A Planning roles

Center G&A Authorizer
=Distributes the Center's G&A authorizations from Cost Centers to lower-level Cost Centers.

*Has access to the Center G&A — Secondary FTE Distribution and Center G&A — Secondary
Travel Dollar Distribution folders.

Center G&A Requestor
=Requests Center G&A (at Cost Center level) for FTEs, Travel, Service Pools, Other Direct Dollars

and WYEs.
*Has access to the Center G&A (FTE, Travel, SP, Other Direct $, WYE) and Center — Phasing (Other

Direct $) folders.

Center G&A Administrator
=Allocates Center G&A to Projects and Corporate G&A Functions residing at their Center

=Has access to the Center G&A — Allocation folder.

Slide #3
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PROGRAM

Budget Formulation System Overview
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SAP has developed a framework called SEM (Strategic Enterprise Management)
that helps an organization view and manage strategic efforts and information.

ANnNing ana

¥ {3 Crnsa Applmatmn FPlanning
- Budget Formulation is one part of the overall SEM system and comprises
multiple budget planning work folders. The Budget Formulation tool used at

@ Customizing NASA is custom developed to support NASA budget planning activities.
B [ web Interface Builder

B 1 Status and Tracking System
B [ wWeb Survey
P | Capital Market Interpreter
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] Investrment Planning
@ Transport Flanning Applications
[ [ Business Consolidation
B [ Strateqy Management
[ [ Perfarmance Measurement
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» [ Tools
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1 !!!G R A M Where will you be doing your work?

Help
JH @ BHE Dnoan RE 28
SAP Easy Access Strategic Enterprise [+ i it
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< {3 Favorites

Menu  Edit Favorites

i SAP has a called SEM
[ 3 an organization view and manage strategic efforts and information.

that helps

Budget Formulation is one part of the overall SEM system and comprises multiple
B e budget planning work folders. The Budget Formulation tool used at NASA is custom
& Customiling developed to support NASA budget planning activities.
B (3 weh Interfadll Builder
b (] Status and Wcking System
B (3 weh Survey|
b [ Capital Markst | @rpreter
b ([ Financial Staterfent Planning
b (L Investment Flarfing
@ Transport Planfa Applications
b [ Business Cansolidfflion
b (1 Strategy Managemelit
b ([ Performance heas flement
b (1 Stakeholder Relaticlship Management
b [ Business Analytics
(1 Business Information vilhrehause
b (] Taols
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start||| 1] @ = || Prectogvskere | ceudora -[in] | [Elvicrosoit Powerpoint. .. [ 5aF Logon Pad 620 aistP Exsy Access 5 | [ S clal 1057am

After budget planning activities occur
and data is established, it will be
handed off to Resource Analysts to
enter into the Budget Formulation
System. They will be entering the
budget data into the appropriate
planning folders for their budget
planning activity.
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Flanning Folders
EE Center Contral Planning { FTEs /F RE&PM)
EE Center Contral Planning {Travel &)
EE Primarny Besource Dist. (FTES)

EE Primary Resource Dist. (Travel §)

g Projects - Secondary FTE Dist.

EE Projects - Secaondary Travel § Dist.
EE Semice Pools - Secondarny FTE Dist.

g Ctr G&A- Secondary FTE Dist.
Cir GE&A - Secondary Travel § Dist.

Corp GEA - Secondary FTE Dist.

EE Corp G&A - Secaondary Travel § Dist.

EE Praj Plan {FTE,Travel 5P, Cth Dir § WYE)
g PP-Phasing (Other Dir §)

EE Swve Pool (FTE, Travel 5P, Oth Dir § WWYE)
SP-Phasing (Other Dir §)

Ctr GEA (FTE, Travel 5P, 0th Dir §WWyE) I
CE-Phasing (Other Dir )

Corp GEA (FTE, Travel 5P, Oth Dir §WYE)
EE Co-Phasing (Other Dir §)

EE Semvice Pool - Capacity f Rate Planning

g Center G&A- Allocations
Corporate GEA - Allocations




O
Dim Pools in a Full Cost Environment

PROGRAM

Determine Allocations (Full Cost) Enter $ in System
(Budget Formulation)

\seip SAP.
Hoe SHE a0an BE @B >

SAP Easy Access
BE % EE 2| -

Projects my I Financials

v

DFRC Pools

$ are

distributed

fArganhyeto PrOjeCt C Data entl‘y i ntO SAPISEM® Strategic Enterprise Management
DFRC Pools the BF System

Project D

Allocations to projects are
negotiated between branch s | g @ = || B =
chiefs, project managers and
pool managers
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O
Dim What Center G&A Activities you will be
PROGRAM performing during theTop-Down Process

B During Pre-POP:

e Center FTE Authorizers receive guidance from the Center Management
regarding workforce strategy and decisions

e lterations of negotiations take place to assign the FTEs to Organizations
and Programs within the Center

e Rates and dollars associated with the FTEs are developed (by
Organization)

e Center G&A Authorizers begin planning their FTEs and Travel dollars

e Center G&A Requesters begin planning their FTEs, WYEs, Travel, Service
Pools and Other Direct $

® During POP:
e FTE requirements are further defined

e Authorizers and Requesters can refine the planning for FTEs, WYEs,
Travel, Service Pools and Other Direct $

These processes are
covered in this course.

B During Initial Phasing Plan and Mid-year update: Other processes are
e Authorizers can input monthly FTEs, rates, and dollars covered in additional
BF courses.
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PROGRAM

Visualizing the System

Center Control Planning FTE Dist.

Flanning Folders

Center Control Planning

EE Center Control Planning ( FTEs f REPM)
EE Center Contral Planning (Travel §)

- FTEs - FTEs « FTEs
 Rates  Rates
« Travel $ « Travel $

R E‘rimarg.f Resource Dist, {ﬁs}

EE Primary Resaurce Dist. (Travel F

g Projects - Secondary FTE Dist.

EE Projects - Secondary Travel § Dist.

EE Semice Pools - Secondary FTE Dist.

EE Service Pools - Secondary Travel § Dist.
(g ctr G&A- Secondary FTE Dist

(g Ctr G&A- Secondary Travel § Dist.

(g Corp G&A- Secondary FTE Dist.

g Corp G&A- Secondary Travel § Dist.

EE Praj Plan {FTE,Travel 5P, Oth Dir §YWYE)
EE PP-Phasing (Other Dir §)

EE Swc Pool (FTE, Travel 5P, Oth Dir § WYE)
(g 5P-Phasing (Other Dir §)

(g Ctr G&A (FTE Travel SP,Oth Dir $WYE)
EE CE-Phasing (Other Dir §)

EE Corp G&A (FTE, Travel 5P, C0th Dir § WYE)

This process is covered
in a separate BF
Training Course.

i B i i i

B This data is used by the Center Organizational FTE Authorizers to
do the distribution of FTEs throughout the organization.

Slide #9
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PROGRAM

Visualizing the System
Primary FTE Dist.

Flanning Folders
EE Center Control Planning ( FTEs f REPM)
@ Center Contral Planning (Travel §)

Primary Distribution

EE Primary Resource Dist. (FTEz)
EE Primary Resaurce Dist. (Travel F

FTEs
Rates

Travel $

.

Projects/Programs Projects/Programs Projects/Programs

Service Pools Service Pools Service Pools

Corporate G&A Corporate G&A Corporate G&A

Center G&A Center G&A Center G&A

LEg Projects - Secondary FTE Dist.

EE Projects - Secondary Travel § Dist.

EE Service Pools - Secondary FTE Dist.

EE Service Pools - Secondary Travel § Dist.
(g ctr G&A- Secondary FTE Dist

(g Ctr G&A- Secondary Travel § Dist.

(g Corp G&A- Secondary FTE Dist.

g Corp G&A- Secondary Travel § Dist.

EE Praj Plan {FTE,Travel 5P, Oth Dir §YWYE)
EE PP-Phasing (Other Dir §)

EE Swc Pool (FTE, Travel 5P, Oth Dir § WYE)
(g 5P-Phasing (Other Dir §)

(g Ctr G&A (FTE Travel SP,Oth Dir $WYE)
EE CE-Phasing (Other Dir §)

EE Corp G&A (FTE, Travel 5P, C0th Dir § WYE)

This process is covered
in a separate BF
Training Course.

i B i i i

B This data is used by the Secondary Authorizers to do the primary

distribution of FTEs to sub-pools,

orporate and Center G&A pools.

NOTE: Project Definition is defined as a UPN 5

Slide #10
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ﬁim Visualizing the System
PROGRAM Secondary FTE Dist.

Flanning Folders
G center Coptral Planning { FTES § B&PM)

% @é Covered during
HSZ| this course!

g ProTects - Secanaary TTaver & Oer,

EE Service Pools - Secondary FTE Dist.

@ Service Pools - Secondary Travel § Dist.
. . . g ctr G&A- Secondary FTE Dist

Secondary DlStrl bUtlon (g Ctr G&A - Secondary Travel § Dist.

LEg Corp GEA - Secondary FTE Dist.

g Corp G&A- Secondary Travel § Dist.

EE Praj Plan {FTE,Travel 5P, Oth Dir §YWYE)

EE PP-Phasing (Other Dir §)

i
(g Ctr G&A (FTE Travel SP,Oth Dir $WYE)
EE CE-Phasing (Other Dir §)

EE Corp G&A (FTE, Travel 5P, C0th Dir § WYE)
g cO-Phasing (Other Dir §)

EE Service Pool - Capacity f Rate Planning
(g Service Pool - Revenue Planning

g Center G&A- Allocations

EE Corporate GEA - Allocations

B This data is used by the Center G&A Authorizers to do the
séecondary distribution of FTEs from Center G&A pools to Cost
enters.

BF Release 0.5 Training — Revision 1 Slide #11
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ﬁim Visualizing the System
PROGRAM Center G&A Requests

Flanning Folders
G center Coptral Planning { FTES § B&PM)

% @ Covered during

% =4 this course!

g ProTects - Secanaary TTaver & Oer,

EE Service Pools - Secondary FTE Dist.
EE Service Pools - Secondary Travel § Dist.
(g ctr G&A- Secondary FTE Dist

(g Ctr G&A- Secondary Travel § Dist.

(g Corp G&A- Secondary FTE Dist.

g Corp G&A- Secondary Travel § Dist.

Cost Cost Cost Cost Cost g Proj Plan (FTE, Travel SP,Oth Dir §1WYE)
g PP-Phasing (Other Dir §)
Center Center Center Center Center 2 Svc Pool (FTE, Travel, 5P, Oth Dir § WYE)

[ 5P-Fhasing (Other Dir §

(g Ctr G&A (FTE Trawel SP,Oth Dir $WYE)
Center G &A Req ueStS g CE-Phasing (Other Dir §3
LEg Corp GEA (FTE, Travel 5P, 0th Dir § WYE)
g cO-Phasing (Other Dir §)
EE Service Pool - Capacity f Rate Planning
(g Service Pool - Revenue Planning
g Center G&A- Allocations
EE Corporate GEA - Allocations

B This data is used by the Center G&A Requesters to request FTEs,
Travel $, Service Pool units, Other Direct $ and WYEs.

Center G&A
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ﬁim Visualizing the System
PROGRAM Center G&A Allocations

Flanning Folders

Center g Center Contral Planning { FTEs { R&PM)

E@@ Covered during
y=2| this course!

EE Service Pools - Secondary FTE Dist.

(g Service Pools - Secandary Travel § Dist
g ctr G&A- Secondary FTE Dist.

g Ctr G&A- Secondary Travel § Dist.

g Corp G&A- Secondary FTE Dist.

EE Corp G&A - Secandary Travel § Dist.
EE Praj Plan {FTE,Travel 5F Cth Dir §YWYE)
g PP-Phasing (Other Dir §)

EE Swve Pool (FTE, Travel 5P, Oth Dir § WWYE)
EE SP-Phasing (Other Dir §

g ctr G&A (FTE Travel SP,Oth Dir $WYE)

v [ CE-Fhasing (Other Dir §)
. . . . . EE Corp GEA (FTE, Travel 5P, 0th Dir § WYE)
Project Project Project Project Project By C:0-Phasing (Other Dir §)
Definition Definition Definition Definition Definition [ Senice Pool - Gapacity f Rate Planning
E Serice Pool - RBeveriie Planning
Center G&A Allocations e
Corporate GEA - Allocations

B This data is used by the CBO to perform Center G&A allocations
back to Projects.
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fMl’ . BF System Overview — Debrief

B The previous section provided an overview of the Budget Formulation
application and process.

B The next section will provide an overview of the navigation within the
system.

i

JIN

~
- .9

/]
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PROGRAM

Navigation Basics
Demonstration
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ﬁim What Are the Primary
PROGRAM Sections of a Typical Screen?

1 Help

] 24 B @@ DHE OO0 BE @b
Execute Primary Resource Dist (FTEs)

=R

J‘Name |Descriptn Selection Char. value ext. Selection| Charval
Cenier BA 21 Ames Research Center 17
| |Budgetvear  BudgetYear 2005 2005 < Header Area
. Agency Version Agency Version ADO1 Pre-POP
| | centerversion Centeriersion 001 ool
. Qrganization  MNASA Org Space Projects Divisi...
- Labor Category LG #* Not assigned [=]
Fiscal Year Fiscal year 2003 2003 [~]
/E‘Version Caontral: Copy ’E‘v’ersion Control: Draft Subrmit IE"Version Control: Final S ubmit ’E‘\r"arsion Control: Restore @Check ALL Bus. Rules
Piojects [Arrual] | Projects [nual) -Delia | Sve Poals (nnual] SvcPools (brruall-Defe | CirGd bonuall | Cb GiA fnnual) - Della Coip G bonual] | »
’ﬁﬂaflesh FTE Rate I'ﬁ[ﬁheck Buz. Rules I’ﬁﬂacnmpute ‘
B EIEEE < Input Area
Guide Type |OG Type Project Definition FY 2003 FTEs|FY 2004 FTEs|FYy 2005 FTEs|FY 2006 FTEs|FY 2007 FTEs|FY 2008 FTEs|FY 2009 FTEs
INGUIDE  |cpf# 21-200-10 21-200-10 30.0 30.0 30.0 30.0 30.0 30.0 30.0
IMNGLUIDE 06 Type Project Definition | Total 30.0 30.0 30.0 30.0 30.0 30.0 30.0
‘ Guide Type |OG Type FProject Definition | Total 30.0 30.0 30.0 30.0 30.0 30.0 30.0
Pioiests [bnnuall 8 | Svo Pools [Annuall 3 CirGBA [Annuall3 | CopGBAlSnnuall$ | Proiscts (Phase)$ | SvoFools(Phass]$ | CuGad(Phassls | CopG b
Guide Type |0G Type |Project Definition FY 2003 §|FY 2004 §|FY 2005 §|FY 2006 §| FY 2007 §|Fy 2008 $|FYy 2009 § / o t t A
INGLUIDE  |# 21-200-10 21-200-10|3,615.000|3,802.680|3,955.920 |4,114.860|4,296.330 |4,520.550 |4,702.770 u pu rea
INGUIDE |OG Type |Project Definition | Total 3,615.000|3,802.680(3,955.920 |4,114.860|4,296.330 (4,520,550 |4,702.770
Guide Type |OG Type |Project Definition | Total 3,615.000 3,802,680 (3,955.920 |4,114.860 |4,296.330 (4,520,550 |4,702.770

B Screens have three primary areas:

e Header area
e Input Area
e Output Area
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PROGRAM Navigation Overview — Debrief

B The previous section provided an overview of basic navigation for the BF
application.

B The next section will demonstrate how to perform secondary distribution of
Center G&A.

i

JIN

~
- .9

/]
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PROGRAM

Secondary FTE and Travel $
Distribution
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il Secondary FTE & Travel $
PROGRAN Distribution Folder Overview

B Annual Planning Input Layouts:
e FTE (Annual)/Travel $ (Annual)
e FTE (Annual) Delta/Travel $ (Annual)

B Annual Planning Output Layouts:
e FTE $ (Annual)/Travel $ (Annual)

B Phasing Plan
Output Layouts:

e FTE (Phase)

e FTE $ (Phase)/Travel$ (Phase)

e FTE $ (Phase) — Incremental/Travel$ (Phase) — Incremental
e FTE $ (Phase) — Cumulative/ Travel $ (Phase) - Cumulative
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Process Flow:
Secondary FTE & Travel $ Distribution

il

PROGRAM

Open Center G&A Review and

— Secondary
FTE/Travel$ Dist.

Folder

Distribute
nnual FTEs/Travel g
Enter Header from authorize G&A
Data Cost Center FTE or Travel $
Groups to Requests
Cost Centers

FPlanning Folders
EE Center Control Planning (FTEs I RE&P M)
EE Center Control Planning {Travel §)
EE FPrimary Resource Dist. (FTES)
EE Primary Resource Dist. (Travel
(g Projects - Secandary FTE Dist.
EE Projects - Secondary Travel § Dist.
EE Senvice Pools - Secondary FTE Dist.

EE Service Pools - Secondary Travel § Dist 3

.........................................................

(g Ctr G&A- Secandary Travel § Dist.

g Corp G&A- Secondary FTE Dist.

g Corp G&A- Secondary Travel § Dist.

EE Proj Flan (FTE,Travel SP,Oth Dir §yWYE)
g PP-Phasing (Other Dir §)

Flanning Folders
EE Center Contral Flanning ( FTES § RE&FPM)
EE Center Caontral Planning (Travel §)
EE Primary Resource Dist. (FTES)
EE Primary Resource Dist. (Travel §)
(g Projects - Secandary FTE Dist.
EE Frojects - Secondary Travel § Dist.
EE Serice Pools - Secondary FTE Dist.
EE Service Pools - Secondary Travel § Dist.

g Corp G&A- Secondary FTE Dist.

(g Corp G&A- Secondary Travel § Dist.

EE Fraoj Plan {FTE Travel 5P, 0th Dir §WYE)
(g PP-Phasing (Other Dir §)

—

(g Ctr G&A - Secondary FTE Dist :

In the Ctr G&A — Secondary FTE Dist.
Folder, Center G&A Authorizers perform the
secondary distribution of FTEs to Center
G&A Cost Centers.

In the Ctr G&A — Secondary Travel $
Dist. Folder, Center G&A Authorizers
perform the secondary distribution of
Travel $ to Center G&A Cost Centers.

Slide #20
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PROGR A M Enter Header Data
B  We will be performing an exercise in the system. First, | will
review the steps you will be using to complete the exercises.

B Goal: Enter the appropriate characteristics in the Header Area, to
define the data you want to plan

B  Why: All planning data entered into the system is categorized and
stored based on the Header Data combinations

BF Release 0.5 Training — Revision 1 Slide #21




Flanning Folder  Edit  Goto

System

a0 €@ SHBE OHhoan BE @m

Help

Execute Clr G&A - Secondary FTE Dist

=QaZ

=i || Mame Descriptn Selection Char. value ext.|E|aIectinn| Char’\-’al...|
| Center BA 24 Dryden Flight Research Center
‘: Budget Year Budget Year 2037 2037
Adency Yersion Agency Version A Pre-POF
’_ Center Version Center Wersion oo Co01 Header Area
|: Organization  MASA Org E Flight Cperations Directorate
| Lahor Category LC # Kot assigned
\: Fiscal Year Fizcal year 2035 2035

IE'\.:"ersiun Control: Copy

||E'\Fersi0n Contral: Draft S ubmit

| ’E‘\-"elsion Cantral: Final 5 ubmit

| ’E“-p"ersion Contral: Restore

| F#SCheck AL Bus. Rules

Harme Descriptn | Selectinn| Char. value E}{t.|55|
F#iRcampute | [Center BA 24 Dryden Flight Research Center
||E_ Eludget‘r*ear. Budget ‘r’ear. 2037 2037
Guide Typd_|FHENCY VErSiOn Agency Version ADD Pre-FOP  Boe rrec[Fv 2038 FTES| Py 2040 FTES| FY 2041 FTES
| INGLUIDE _Center\-’erainn Center Yersion cond cond 07 07 07 07
INGUIDE Qrganization MASA Crg E 240000 Flight Operations Directorate nr 07 o7 nr
Guide Typ§ | abor Category LC # Mot assigned 0.7 07 0.7 0.7
| |Fizcal Year Fiscal year 2034 20345
| ¥ J[a]»]
FTE % [Annual) FTE [Fhaze] FTE % [Phaze] FTE % [Phaze] - Incremental FTE % [Phaze] - Cumulative
||Guide Type 0G Type |Cost center | FY 2035 §| Fy 2036 § F
(][] |[4][»]
| 4 /7

L L, - i I
il start | “ m @ (=1 “ &#3Eudora - [In] | mMeeting fMak. .. | Center_G.f\_. 5 | Workfurce-T. - | 6‘ SAP Logon P... ”‘_lEuecute Ctr.|Execute Chr GEA - Secondary FTE Dist, ' 2127 PM

BF Release 0.5 Training — Revision 1
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O
Dim What is Header Data?

1) Enter the following in the Header Area to define the data that you want to plan:
Header data is the data you want to pull from the database and plan. In the Center G&A
Secondary FTE or Travel $ Distribution Planning Folder, the data you specify is:

Center The two-digit Center number (24)
Budget Year The Budget year you are planning
Agency Version The Agency Version you are working in

« A001 = Center PrePOP

« A002 = Center POP
 AO003 = Enterprise Review

« A004 = Agency Review

« A005 = OMB Submit

« A006 = Congressional Submit

Center Version The Center Version you are working in (C001-C005)
Organization/Cost Center The Cost Center you are planning for

Labor Category Need to enter # since the center does not use this field

Fiscal Year The fiscal year you are working in (Budget Year — 2)

2) Click the Transfer Variables button to set the data you want to plan.

BF Release 0.5 Training — Revision 1 Slide #23
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PROGRAM

Cost Center Groups

Controlling area MASH
NASE Org Short Description Medium Description B Company Co|Srce Sys. |Object cur{Profit cen|Person responsible
2400080 e Mot Office Aoguisition Management Office 24 HNASE SAPBWSZ0Q [USD Russ Davis
240050 0ff of CFO 0ffice of the Comptraoller 24 HNASE SAPBWSZ200 |USD Hargaret Bshworth
24000CF Fin Mgt Financial Management Branch 24 HNASE SAPBWSZ200 |USD Margaret ABshworth
2400CR Resources Mgt Resource Management Branch 24 |NASA SAPBWSZAE | USD Margaret Ashworth
240000 Historical DO Histaorical DO 24 |NASA SAPBWSZOE | USD Margaret Ashworth
2400EE Off of EEO Office of Equal Opportunity 24 |MASA SAPBWSZAE | USD Jobnn Larson
2400F1 Historical Fi1 Historical Fi1 24 |MNASA SAPBWSZAE | USD Margaret Ashworth
2400FC Historical FC Historical FC 24 MASE SAPBWSZO0Q |USD Margaret Ashworth
2400FD Fac Design Facilities Design Branch 24 HNASE SAFBWSZ200 |USD Louis Steers
2400FE Gz Engineering Systems Engineering Branch 24 HNASE SAPBWSZ200 |LSD Louis Steers
2400FF Rsrch Fac Dr Research Fac Directorate 24 |NASA SAPBWSZ2QB | USD Louis Steers
2400F 1 Inf Systems Information Systems Branch 24 WNASE SAPBWSZ200 |USD Louis Steers
2400FM Maint and Logistics [Maintenance and Logistics Branch 24 |NASA SAPBWSZOE | USD Louis Steers
2400F0 Facility Ops Facility Operations Branch 24 |MNASA SAPBWSZAE | USD Louis Steers
2400FR Range Ops Range Operations Branch 24 |MNASA SAPBWSZAE | USD Louis Steers
2400FT Tech Dew Technology Development Branch 24 MASE SAPBWSZO0Q |USD Louis Steers
240Q00HH HR Mgt & Dew Human Resources Mgt & Dev Office 24 MNASE SAFBWSZ00 |USD Catherine Waldal
2400HT Training Training 24 HNASE SAPBWSZ200 |LSD Catherine Waldal
240011 Historical II Histarical II 24 HN&SE SAPBWSZ200 |USD Hargaret Ashworth
240044 Security Security Office 24 MNASE SAPBWSZ200 |USD Frank Chavez
2400LL Chief Counsel Office of the Chief Counsel 24 |NASH SAPBWSZAE | USD David Samuels
2400ME Sys Eng Branch Systems Engineering Branch 24 |NASA SAPBWSZOE | USD Larry Schilling
2400M1 Int 5¥s Branch Information 5Systems Branch 24 |MNASA SAPBWSZAE | USD Larry Schilling
2400HM Research Sys Dir Research Systems Directorate 24 |NASA SAPBWSZAE | USD Larry Schilling
2400HM0 Fac Ops Branch Facilities Ops Branch 24 MNASE SAFBWSZ00 |USD Larry Schilling
2400MR Range Ops Branch Ranpe Operations Branch 24 MNASE SAFPBWSZ200 |LSD Larry Schilling
2400MT Tech Dew Branch Technology Development Branch 24 HASE SAPBWSZ200 |LUSD Larry Schilling
2400MN Off of Academic Inv [Office of Academic Investments 24 |NASA SAPBWSZ2AB | USD Susan Miller
240008 Bvionics dvionics Branch 24 HNASE SAPBWSZ200 |USD Gary Krier
240000 Instrument Fahr Instrumentation Fabrication Branch 24 |NASA SAPBWSZOE | USD Gary Krier
240000 Maint Ops Maintenance Operations Branch 24 |NASA SOPBWSZAE | USD Gary Krier
24000E Ops Eng Operations Engineering Branch 24 |NASA SAPBWSZAE | USD Gary Krier

BF Release 0.5 Training — Revision 1 Slide #24
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( ﬁim N Distributing Annual FTEs & Travel $ from Cost Centers to
PROGRA M Lower Level Cost Centers

B Goal: Distribute the annual Center G&A FTE & Travel $ Control Totals
from the Cost Centers to lower-level Cost Centers.

B Why: This distribution allows the Center G&A Authorizer to view how
many FTEs/Travel $ and associated labor dollars have been allocated to
their Cost Centers. This information will assist with overall Center G&A
planning.
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PROGRAM

FTE [&nnual] FTE [&nnual] - Delta

[ ecompute ||ﬁHefresh FTE Rates

| ’ﬁl:heck Buz. Rules

What goes in the Input Layout?
FTE (Annual) — Input Area

FIETEIsIE]

Guide Type |0G Type | Costcenter FY 2036 FTEs|FY 2037 FTE=|FY 2038 FTEs|FY 2039 FTEs | Fy 2040 FTEs | FY 2041 FTES
INGLIDE #* 2400CR Fesource Management Branch 04 04 04 04 04 04

l_‘ INGUIDE # 246044003 |Security Office - GEA 1.0 1.0 1.0 1.0 1.0 1.0

| INGLIDE 0G Type  |(Costcenter  |Total 5 1.5 1.5 1.5 1.5 1.5 |E|
Guide Type |OG Type |(Costcenter  |Total 14 14 15 14 1.4 14 |Z|

K]

|

[[l+]

) Enter the following:
Guide Type
OG Type

Cost Center

BF Release 0.5 Training — Revision 1

Click the Transfer Variables

Inguide or Overguide
Overguide type: New Initiative, Augment, Price or (#) unassigned. You must use
unassigned (#) if you selected inguide.
The Cost Center you are distributing FTEs/Travel $ to.
FTEs/Travel $ per Year Enter FTEs/Travel $ for two previous years, the budget year and four outyears

Slide #26

)  Click the FTE (Annual) or Travel $ (Annual) button. || FTE (Annual)
Click the append rowﬁ button to add a row.

| button to sort the row of data you entered and total the input area.
Click the Recompute button &r=eamewe | to transfer data from the input area to the output area.
Repeat for all of the Cost Center you are responsible for.
Click the FTE (Annual) - Delta button to view Authorized vs. Requested FTE/Travel $ totals Fre pmua) Deta
Click the Save button to save your data.
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PROGRAM

Walue Help far InfoObjer

Controlling area WASH

CEMTER

Cost cente|Short Description Medium Description B& Company Co|Srce Sys. [Object cur|Profit cen|Person responsihle
2447HOOE3 |Rsrch Sys 0-5im Research Systems 0 Branch - Sim 24 WASA SAPBWS200 | USD Ken Marlin
2451MMUB3 | Rsrch Sys-Pub Research Systems - Pub 24 NASE SAPBWSZOQ | USD Jdenny Baer-Reidhar
Z451TTEE3 |Pub Affairs-Pub Public Affairs; Comm & Edu - Pub 24 NASA SAPBWSZDE |USD Jenny Baer-Reidhar
246088003 |Acy Mgt Office-G&h |Acquisition Mgt Office - G&A 24 [MASL SAPBWS200 |USD Gwen Young
2460CCEE3 [OFf of CFO-G&A G&W Chief Financial Office - G&A 24 [MASL SAPBWS200 |USD Gwen Young
Z4BOCFEA3 | Fin Mot-G&4 Financial Mgt Branch - G&A& 24 NASE SAPBWSZOQ | USD Gwen Young
2AG0CRBE3 |Resources Mgt-G&A Resources Mgt Branch - G&A 24 NASA SAPBWSZDRD |USD Gwen Young
Z4GOEEQDS | OTT of EEQ-GEA Office of Equal Employee Opp - G&& 24 WASA SAPBWS200 | USD Gwen Young
2460FHEE3 |Fac M&L-G&A Fac Maint & Log Br - G&& 24 [MASL SAPBWS200 |USD Gwen Young
2460HHEA3 | HR Mot & Dew -G&8 Human Resources Mot & Dew O0ffice - G&& 24 NASE SAPBWSZOQ | USD Gwen Yaoung
2460JJ803 | Security-G&n Security Office - G&A 24 WASA SAPBWSZDEO |USD Gwen Young
2460LLEE3 |Chief Counsel-G&A 0ffice of the Chief Counzel - G&A 24 WaSA SAPBWS200 | USD Gwen Young
2460MMEO3 |Rsrch Fac Dr-G&A Research Systems Directorate - G&b 24 WASA SAPBWS200 |USD Gwen Young
Z4GONNBES | OFF of AL-G&A 0ffice of Academic Investmests - G&A 24 NASA SAPBWS20ED | USD Gwen Young
246000003 |F1t Ops Dr-G&A Flight Dperations Directorate - G&R 24 WASA SAPBWSZOEO |USD Gwen Young
Z460PPODZ | Bero Praoj Dr-G&A fLerospace Projects Directorate - G&d 24 WASA SAPBWS200 |USD Gwen Young
2460PREAEZ | hero Projects-GEA Lerospace Projects - G&R 24 NASE SAPBWSZOQ | USD Gwen Young
2460RREES |Rsrch Eng Dr-G&A Research Engineering Directorate - G&A& 24 NASA SAPBWS2DED |USD Gwen Young
24605HE03 |Safety H&E-G&A Safety; Health & Enwiron - G&& 24 [MASL SAPBWS200 |USD Gwen Young
246055003 | OTT Safely-G&A 0ff of Safety & Mission Assurance - G&b |24 WASA SAPBWS200 | USD Gwen Young
246OTTEE3 |Pub ATfairs-G&A Public Affairs; Comm & Edu Office - G&& (24 |MASA SAPBWS200 |USD Gwen Young
2460XAE03 |PAD-G&L PAD - G&A 24 [MASE SAPBWS200 |USD Gwen Young
Z4GOXEQDS |Emp Assist Pam-G&A Employee Assistance Program - G&A 24 WASA SAPBWS200 |USD Gwen Young
2460XX003 |0ff of Director-G&A |0ffice of the Director - G&& 24 WASA SAPBWS200 |USD Gwen Young
24B0YYEAI | Airborne S5ci Dr-G&4 |Airborne Science Directorate - Gag 24 NASE SAPBWSZOQ | USD Gwen Young
Z4CLEARING|DFRC Clearing CCtr Dryden Flight Research Center Clearing 24 WASA SAPBWSZDEO |USD IFMP
24CNY GL Conversion General Ledger Conversion 24 WNASA SAPBWS200 |USD Liza Gardner
24 TNY Inventary Inwventaory 24 WaSA SAPBWS200 | USD Cindy Brandwig
24THNYAD Inwentary Adj Inventary Adjustment 24 NASL SAPBWSZ2OQ | USD Cindy Brandwig
Z4RMCTROH |Reimb Ctr OH Reimbursables - Ctr Overhead 24 WASA SAPBWSZOO |USD Cindy Brandwig
24RMCTROS |Reimb Ctr OH (Stat) |Reimbursables - Ctr Overhead 5tat Cost 24 WASA SAPBWS200 | USD Cindy Brandwig
BF Release 0.5 Training — Revision 1 Slide #27

Lower Level Cost Centers
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PROGRAM

Where can | see the output?

.D A cl . [ cl U
FTE % [&nnual] FTE [Phaze] FTE % [Fhasze] FTE % [Fhaze] - Incremental FTE % [Fhase] - Cumulative
P =30 s =1 [ e 1 =)
Guide Type  |0G Type | |cost center Fv 2003 %| Fy 2004 %) FY 2005 &| FY 2006 §| FY 2007 §| Fy 2008 §| Fy 2009 §
INGUIDE =) 2400CR Resource Management Branch| 1,196.400| 1196400 1196400 ( 1,196.400| 1196400 1196400 1,196.400
INGLIDE # 246044003 Security Office - S&EA 14,396 680 (14,396,680 (14,356,680 |14, 396680 (14,396 680 (14,396,680 |14,386.680
INGLIDE QG Type Zost center | Total 15,593,080 (15,593.080|15,593.080|15,593.080 (15,593.080(15,593.080|15,583.080
Guide Type |G Type Cost center | Total 15,593,080 (15,593.080|15,593.080 |15,593.080 (15,593.080(15,593.080|15,583.080

1) Click the FTE $ (Annual) or Travel $ (Annual) output button to view the output area.

2) The following information is shown:
Inguide or Overguide
The type of Overguide: New Initiative, Augment, Price, and (#)

Unassigned.

Guide Type

OG Type

Cost Center
FY 20XX $

Totals

The cost center you are distributing FTEs/Travel $ to.

The dollars associated with the FTEs (equal to FTEs X Rate) or

Travel $.
The totals for all Cost Centers listed.

BF Release 0.5 Training — Revision 1
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ﬁl:m Summary — Distribution to Cost
Centers

Steps for entering data:

Log On

Open Center G&A — Secondary FTE or Travel $ Distribution folder
Enter Header Data

Click the Transfer Header Variables button

Click the FTE (Annual) or Travel $ (Annual) button

Enter the Input data

Click the Transfer Variables button

Click the Save button to save your data

O NOOROWDNDA
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Dim Business Rules Display

PROGRAM

FYI! Business Rules are application checks that verify data within the system.
For example, business rules advise end-users if Authorized FTEs match
Requested FTEs before being copied to the final version.

ERIRE LR ER R R R R = N S EE]
Ty |Message Text LTxll

Planning function PFOOD00T, parameter group PGOD001 3 was carried outwith no errors
B re thanged, U generate

(=]
(=]
nnnnn
nnnnn
nnnnn
Pl PFOO00DS, twith no errors
21 da ere read, 0 e nged, 0 d
Planni PFO0000S, eter as carried out with no errors
21 dar ere read, 0 e nged, 0 generated
1rors occurred when executin g function FFO00001/FGO0A00T @
amt = Auf t MPADDO 7 for Ory 0 PLOD0032 and Over: ‘guide: PPO00003. @
Recompute(FFKTT 2) was executed
Planning function PFOD0002, parameter group PGOO0001 was carried out with no errars
4 data
=]
[~]

B  Once you click on the Check
ALL Bus. Rules, the list of
business rules will appear.

cords were read, 0 of themn were changed, 0 generated
An automatic planning function was executed far layout Recompute (LAY 5)

<, 0900.090900909000940

@ 4 [ %

Stop — Prohibits you from proceeding

The Business Rules will be @
categorized and totaled Red, Ell| Red — Business Rule failed
A

Yellow, Green and Stop.

Yellow — Business Rule warned

G0 (B | S | @33

B

@| Green — Business Rule passed

BF Release 0.5 Training — Revision 1 Slide #30
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Exercises

Annual Scenario: You are a Center G&A Authorizer for the Ames
Research Center (ARC). During Pre-POP and/or POP, you are
responsible for distributing the civil service full-time equivalents
(FTES) to the appropriate Center G&A Cost Centers. Your control
totals have already been distributed in the Primary Distribution
exercise.

2 Using your exercise handout, go to
@ Center G&A Authorizer: Exercise 1a & 1b

@

=

BF Release 0.5 Training — Revision 1 Slide #31



ﬁim Secondary FTE & Travel $ Distro. —
PrestAt Debrief

B The previous section demonstrated how to accomplish secondary FTE
and Travel dollar distribution.

B The next section will discusses requesting FTEs, Travel $, WYEs, Other

Direct $ and Service Pool.

JIN

~
- .9

/]
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PROGRAM

Bottom-Up Center G&A Requests

BF Release 0.5 Training — Revision 1 Slide #33



O
( Dim ' Center G&A (FTE, Travel, SP, Other Direct $, WYE)
PROGRAM

Folder Overview

Annual Planning Input Layouts: Annual Planning Output Layouts:
FTE (Annual) e FTE and $ (Annual)
FTE (Annual) - Delta Travel $ (Annual)
Travel $ (Annual) SP Units and $ (Annual)
Travel $ (Annual) — Delta Other Dir $ (Annual)
SP Units (Annual) WYE (Annual)
SP Units (Annual) — Delta
Other Dir $ (Annual) Phasing Plan Output Layouts:
WYE (Annual) e FTE and $ (Phase)

Travel $ (Phase)

Phasing Plan Input Layouts: SP Units and § (Phase)
FTE (Phase) Other Dir $ (Phase)
FTE $ (Phase) — Incremental WYE (Phase)

FTE $ (Phase) — Cumulative

Travel $ (Phase)

Travel $ (Phase) — Incremental

Travel $ (Phase) — Cumulative

SP Units (Phase)

SP Units (Phase) — Delta

WYE (Phase)

User-Defined % (Phase)

BF Release 0.5 Training — Revision 1 Slide #34



ﬁim Process Flow:
PROGRAM Bottom-u G&A Re UGStS

Open Cir G&A

— (FTE, Travel, Enter Header s OF,
SP, Oth Dir $, Data Dir $ and
WYE) Folder WYEs

Review
phasing

R SO In the Ctr G&A (FTE, Travel, SP, Oth Dir
e e $, WYE) folder, the Center G&A

g Ctr G&A - Secondary Travel § Dist.

[E3 Corp G&A- Secondary FTE Dist Requester requests FTEs, Travel $,

[ Corp G&A- Secondary Travel § Dist. . . .
[ Proj Plan (FTE Travel SP,Oth Dir § WWYE) Service Pool units, Other Direct $ and
[ PP-Phasing (Other Dir §)

L_[E Swe Pool (FTE, Travel 5P, 0th Dir §WYE) WYES
5 5P-Phasing (Other Dir §) :r
\

g CE-Phasing (Other Dir §)

L_[E Carp G&A (FTE, Travel B3P, COth Dir §WYE)
g CO-Phasing (Other Dir §)

L_[E Senice Poaol - Capacity f Rate Planning

BF Release 0.5 Training — Revision 1 Slide #35
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PROGRAM

What goes in the Header Area?

1) Enter the following in the Header Area to define the data that you want to plan:

Center

Budget Year
Agency Version

Center

Marme Diescriptn Selection Char. value gt
Center BA 24 i0rden Flight Research Center
Budgoet Year Budget Year 2037 2037
Agency YWersion Agency Wersian A0 Fre-FOP
Center Version Centerersion cao Con1
Center GEA Zost center @ 2400CR Resource Management Branch
Fiscal Year Fiscal vear 2035 2035

The two-digit Center number

Version

The year you are planning
The Agency Version you are working in (A001-A006)
The Center Version you are working in (C001-C005)

Center G&A
Fiscal Year

The Cost Center you are requesting for
The fiscal year you are working in (Budget Year -2)

2) Click the Transfer Variables button to set the data you want to plan.

BF Release 0.5 Training — Revision 1
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PROGRAM Requesting Annual Service Pool Units

B We will be performing several exercises in the system. First, | will
review the steps you will be using to complete the exercises.

B Goal: Request annual Service Pool units from Cost Center.

B  Why: One of the Center G&A Planner’s responsibilities is to
determine how many service pool units are needed to support the
Center G&A functions. This allows the Planner to communicate to
the Authorizer and Cost Center whether the authorized service
pool units are sufficient or insufficient to meet Center G&A
requirements.

BF Release 0.5 Training — Revision 1 Slide #37




PROGRAM

What goes in the Input Layout?

SP Units (Annual) — Input Area
m SP Units [Annual] - Delka

I @Check Buz. Rules |

FTE [annuall |  FTE [drnual)-Delta | Travel $[annuall | Travel $ [annual) - Dela |  OtherDir$ fannuall | wor

Iﬁﬂ ecompLte IIﬁE wecute Allocation Ilﬁprime [Reg=Es=t) Ilﬁﬂ efrezh SP Rate

AIEEREEEE

0G Type|BA | MASA QOrg Service pool|Sub-pool UOm| SR Type| FY 20348 Units| FY 2036 Units | FY 2037 Units | FY 2038 Units| Fy 20

N o O b
M ~—— ~—— "

Guide Type

INGUIDE  |#

24

24002

aDird

IT

GEMERAL

EA

DEP

1.4

15

155

1.4

IMNGLIDE  |#

24

2401FD0O0O3

Fac Design Branch - Office

F&RS

QOFFICE

FT2

ASF

1.0

1.0

1.0

1.0

Ll ]l [ [«][v]

Release 0.5 Training — Revision 1

Click the SP Units (Annual) button =5 e moma)
Click the append row _} button to add a row.
Enter the following:
Guide Type

OG Type

Inguide or Overguide.

Overguide type: New Initiative, Augment, Price or (#) unassigned. You must use

unassigned (#) if you selected inguide.

BA Business Area or Center that hosts the SP you are requesting use of.

NASA Org/Cost Center The directorate or division requesting Service Pool Units.

Service Pool The Service Pool you are requesting use of.

Sub Pool The SP Sub Pool you are requesting use of.

FY 20XX Units Enter SP Unit requests for two previous years, the budget year and four outyears.
SP Units are measured in different units depending on the type of SP usage
requested. (e.g. hours, square feet, headcount, etc.)

Click the Transfer Variables E] button to sort the row of data you entered and total the input area

Click the Recompute button to transfer data from the input area to the output area Ffecemeu=_|

Repeat for all of the Cost Centers you are responsible for.

Click the Save button to save your data

Slide #38
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PROGRAM

Allocating Service Pool Costs

SP Units (Annual) — Input Area

FTE (nnusl) | FTE [anruall-Deka | Travel$fannusl) | Travel §(annual)-Deita | SPUnits (rual) | SP Units (nnual) - Deta | Other Dir G jdonual] | oy
@Hecompute 2 ME secute Allocation | =2 Frime [Reg=Est] |@Hefresh 5F Rate ||ﬁ€heck Bus. Fulez |
HREE N EEEE
= | Guide Type | OG Type|BA | NASA Org Service pool|Sub-pool UOM|SP Type| FY 20345 Units | FY 2036 Units | FY 2037 Units| FY 2038 Units | FY 20
IMNGUIDE  |# 24 2400%2 QDM IT GEMERAL |EA |DSF 1.4 1.4 1.4 1.4
INGUIDE  |# 24 2401 FDO0O3 Fac Design Branch - Office |FERS OFFICE FT2 |ASP 1.0 1.0 1.0 1.0
(][] [ |[<][+]

You need to click the Execute Allocation button in order to receive any
allocation of service pool costs based upon your Cost Center's
subscription to a service pool. These costs are comprised of FTEs,
FTE $, Travel $, Other Direct $, and WYEs and are based on the
percentage of the requested service pool’s capacity being

consumed by the service pool for which you are planning.

BF Release 0.5 Training — Revision 1
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PROGRAM

Where can | see the output?

SP Units and $ (Annual) — Output Layout

FTE and % [Annual] Travel 3 [Annual] I SF Unitz and 3 [Annual] I Other Dir § [Annual] | WH'E [Annual] I FTE and % [Phaze] I Travel  [Phaze] I SF Unitz a ¥
Source |Detail | Guide Type |0OG Type |BA | MASA Org Semice pool | Sub-pool (LIOW |SP Type|FY 2035 Units| FY 2035 &\ FYy 2036 Units| FY 2036 §|F
DIRECT [# INGUIDE  [# 24 12400K2 QDM IT GEMERAL |EA DspP 1.4 0.000 1.4 0.000
| DIRECT |# INGUIDE  [# 24 |2401FDO03 |Fac Design Branch - Office [F&RS QOFFICE FT2 |ASP 1.0 0.000 1.0 0.000
| DIRECT |# INGUIDE  |0OG Type |BA [MASA Org | Total Senvice pool [Sub-pool 25 0.000 25 0.000
| DIRECT Detail | Guide Type QG Type [BA | MASA Org | Total Semvice pool | Sub-poal 2.4 o.ooo 2.4 o.ooo
|‘_~ Source |Detail | Guide Type |0G Type |BA [MASA Org | Total Service pool [Sub-pool 25 0.000 25 0.000
[4][]] [ |[«][»]

1) Click the SP Units and $ (Annual) output button to view the output area.
2) The following information is shown:

Source The name of the Service Pool or Direct if planned yourself.
Detail The name of the Sub-pool

Guide Type Inguide or Overguide

OG Type The type of Overguide: New Initiative, Augment, Price, and (#) Unassigned.
BA Business Area or Center.

NASA Org/Cost Center The directorate or division the FTEs are being requested for.
Service Pool The Service Pool you are requesting use of.

Sub Pool The SP Sub Pool you are requesting use of.

UOoM Unit of Measure for the requested SP.

SP Type ASP (Allocated Service Pool) or DSP (Demand Service Pool)
FY 20XX Units The number of SP Units requested.

FY 20XX $ The dollars associated with the SP (equal to SP Units X Rate).
Totals The totals for all Cost Centers listed.

BF Release 0.5 Training — Revision 1
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ﬁim Requesting Travel $, FTEs, Other Direct $, &
PROGRAM WYES

B The same process used to Request Service Pools is used to request

Py FTES ‘ﬁ
FTE [Annual)

Travel Dollars

| Travel § [Annual] |

Other Direct Dollars | Other Dir $ (Armual] |

WYEs | WHE [Annual] |

" However the information needed in the input area may vary

®Each has an output area where request enter can be viewed

BF Release 0.5 Training — Revision 1 Slide #41
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PROGRAM

Demonstrations and Exercises

B Annual Scenario: You are a Center G&A Requester for the Ames
Research Center (ARC). During Pre-POP and/or POP, you are
responsible for requesting the civil service FTEs, travel, service
pool, other direct cost, and work-year equivalent (WYE) annual
requirements needed to support your Center G&A activities.

=™ | Using your exercise handout, go to
‘7@ Center G&A Requester: Exercise 2a,2b,2c,2d,& 2e

BF Release 0.5 Training — Revision 1 Slide #42



Hfm

PROGRAM

Bottom-Up G&A Requests — Debrief

B The previous section demonstrated how to perform
bottom-up Center G&A planning.

B The next section will demonstrate how Center G&A allocations are

handled.

JIN

~
- .9

/]
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Center G&A Allocations
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PROGRAM

Worksheet Input Layouts:
e Project Allocation Worksheet
e (Corp G&A Allocation Worksheet

Summary Input Layout:
e Center G&A Total $ (Summary)

Detail Input Layouts:

e Center G&A Total $ (Detail)
Center G&A FTE (Detail)
Center G&A Travel $ (Detail)
Center G&A All Other $ (Detail)
Center G&A WYE (Detail)

Center G&A Allocations
Folder Overview

BSummary Output Layouts:
eProject OSWF (Summary)
eCorp G&A OSWF (Summary)

M Detail Output Layouts:
eProject (Detail)
eProject Allocation (Detail)
eCorp G&A (Detail)
eCorp G&A Allocation (Detail)

While these layouts are in
the Input Area, they are
read-only.

BF Release 0.5 Training — Revision 1

Slide #45



Q
Dim Process Flow:

PROGRAM

Center G&A Allocations

Open Center
G&A - e s e\ Allocate G&A

: G&A $s to Projects
L\ |I<:>glzt::“3 and Corp G&A

Review G&A
output details

EE Fraj Plan {FTE,Travel 5F,Oth Dir § WYE)

&% PF-Phasing (Other Dir § In the Center G&A — Allocation folder, the
e CBO performs Center G&A allocations

(g Ctr G&A (FTE Travel SP,Oth Dir §WWYE) back tO PrOjeCtS

(g CE-Fhasing (Other Dir §) '

@ Corp GE&A (FTE, Travel 5P, Oth Dir § WWYE)
EE Cio-Phasing (Other Dir §)

EE Semvice Pool - Capacity f Rate Planning
EE Semice Pool - Revenue Planning
i@'é’éﬁt’é}'é’éﬁfﬂ'cié?eiii'uiﬁle,'""'"""""""f\l?
0§ Corporate GaA- Allocations '
E Center Yersion Control Batch Processing
[H setvariables
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PROGRAM Center G&A Allocation

B We will be performing Center Allocation exercise. Before we
begin the exercises we will review the steps used to Allocate
Center G&A cost.

B Goal: Enter the appropriate characteristics in the Header Area, to
define the data you want to allocate G&A for.

B  Why: All planning data entered into the system is categorized and
stored based on the Header Data combinations

BF Release 0.5 Training — Revision 1 Slide #47



PROGRAM

What goes in the Header Area?

Marme Descriptn |Ee|ectinn| Char. value E}i't.|
. Center BA 24| Dryden Flight Research Center
Budget Year 20345 20345

- Budget Year

. Anency Wersion Agency Version A001 Pre-POP
. CenterYersion CenterYersion CO01 001
. Fiscal Year Fiscal year 2037 2037

1) Enter the following in the Header Area to define the data that you want to plan:

Center

Budget Year
Agency Version
Center Version
Fiscal Year

The two-digit Center number.

The year you are planning.
The Agency Version you are working in (A001-A006).

The Center Version you are working in (C001-C005).
The fiscal year you are working in (Budget Year -2).

2) Click the Transfer Variables button to set the data you want to plan.

BF Release 0.5 Training — Revision 1
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@)
Dim Reviewing Center G&A

PROGRAM

B Goal: Review Center G&A cost build up by Total $ or by FTEs, Travel $
or All Other $. Also, view total Center G&A WYE headcount.

B Why: The Center G&A Administrator can review the content of the
Center G&A dollars for accuracy and completeness before executing
the allocation to the Projects and Corporate G&A.

BF Release 0.5 Training — Revision 1 Slide #49



ﬁim What’s in the Input Layout?
PRO GR A M Center G&A Total $ (Summary)

Center G&A Total $ (Summary) — Input Area

Project Allocation \warkzheet | Corp Gy Allocation YWorkzheet Center GEA Total F [Summary] - Center GiA Total %

laa]l| @[ @] D& 2] 2] 2

=l |l Cost center WevEs| FTES FTE &| Trawel §| Other Direct Total §

lEECDSD Pl SOWT & COMMURITY RELATIONS DERPT 200 120 0.000 (100000 175000 2¥5.000
. E2CDED EDUCATION PROGRAMS DERPT a7.0(144.4 0.000f 35000 175000 210000
. EZ2FPSa0 SFPACE TRAMSPORTATION SUIFFORT DEFPT 2.0 26.0 0.000 (200000 200000 sS00.000
. E2RS450 Institutional Operations Office 143 26.7|3,337.012| 76402 2,297 624 [6,711.037
. EZRSED INTEG CLUST SPT DFT 40| 16.0 0.000f ¥s.000 1,450,000 (1,525 000
. Costcenter | Total 8032251 |3,337.012 486,402 5,397.524 (9,221,037

1)  Click the Center G&A Total $ (Summary) button to review the data.
2) Review the following:
Cost Center The Cost Center from which the G&A is being collected.

WYEs
FTEs
FTE $
Travel $

Number of requested WYEs.

Number of requested FTEs.

The total requested cost of all FTEs (equal to # of FTE X Rate).
The requested travel dollars.

Other Direct $ The costs associated with the Other Direct $.

Total $

Total G&A costs for the Cost Center (FTE $ + Travel $ + Other
Direct $).
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IﬁH efresh Gid Costs

Hfm

PROGRAM

E"‘Jersiun Control: Copy

Summary of Layouts Available

E‘Versiun Cantral: Draft Submit

lﬁ"-.-"ersiu:un Cantral: Final Subrmit

’E"-.-"ersiu:un Contral: Restore

| [f2iR efresh Alocation Workshest

||ﬁ"‘-"er$iun Contral: Copy

||E"‘v"ersicun Cotitral: Draft Submit

||ﬁ'\-"ersiun Cantral: Final Subrmit

||E'\-‘ersinn Contral;

Restare I

r

G#A Tatal  [Summary)

I Center G Total § [Detai) I Center G FTE [Detail]

Certer G Travel § (D etail |

Center Gid All Other % (D etail]

Center G&& Trz »

I Center G WH'E [Detail) I I

R R EEE

Zost center Corp Total OSWF| Corp % of Total| Ctr G&A § Distrib @ 100% | Cir GEA § Distrib @ UD| Ctr G&A D Distrib Delta| Cir GE&A
2202000002 CFO 35C 2.0 0.20 20m7 207 n.000
2205000002  [88C- MISEI0N SAFETY ASSURAMCE 13.0 1.33 13113 13113 n.0o0o
2205000003  [ODIM 10.0 1.02 10.087 10.087 n.0o00
AA0ENO00nA { ) Y R W o L A0 nes4 E 047 A 04 0_nnn

[l

[4De]

[[»] B |

Detailed Layouts expand on the Center G&A Total $ (Summary) Layouts and provide more specific
information regarding Center G&A costs

Center G&A Total $ (Detail)

Center G&A FTE (Detail)

Center G&A Travel $ (Detail)

Center G&A Other $ (Detail)

Center G&A WYE (Detail)

BF Release 0.5 Training — Revision 1

FTE Headcount and FTE dollars associated with Center G&A

Other Direct Dollars associated with each cost center collecting
and cost center requested from

Center G&A Total WYE Headcount information including Source,

Contractor, etc.

Slide #51

Total Center G&A WYE and FTE headcount, Dollars amount for FTEs,
Travel and all other Direct $ & Total Center G&A Cost




Q
0]l Allocating Center G&A

PROGRAM

B Goal: Allocate Center G&A dollars to Projects and Corporate G&A.

B  Why: Agency Full Cost Guidance states that Center G&A dollars will be
distributed to Projects and Corporate G&A based on on-site workforce.
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What’s in the Input Layout?
Project/Corporate G&A Allocation Worksheet

Hfm

PROGRAM

roliect Allocatio 0 DE DUT Area

[*#3R efresh Allocation worksheet [%2%/ersion Control; Copy [%2%/ersion Control: Draft Submit [%3%/ersion Contral: Final S ubmit [ ersion Contral: Restore

Project Allocation Work zheet Corp GEa Allocation Worksheet | Center Gid Total & [Summary] | Center Gd Total & [Detail] Center G&A FTE [Detail] | Center GiA Trz »

IEF! ecompute Deltas IEF! eset Chr GiA § Distnb & UD IﬁE secute Cir GEA Allocation
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FAIE =T = A =
Froject Definition Froject Total O5wWF | Project % of Total| Cir G&A § Distrib @ 100% | Ctr G&A § Distrib @ UD| Ctr G&A UD Distrib Delta
22-336-33 | Flight Systems a06.0 a1 .61 510,387 510,387 0.000 H
| 22-708-18 Qil Free Turhine Engine Technology 138.0 1407 139196 139196 0.oon
| 22-7T14-01 Systems Integration And Assessment 215.0 21.93 216.864 216.864 [.000 E‘
2 T14 N hlow Eraiecinmes Dodoetioe ES A EEQ i OEQ L OEQ n_nnn E
Eajn] [ [4][v]

Click the Project/Corporate Allocation Worksheet button.

Click the Refresh Allocation Worksheet button to pull in allocation data

Click to Reset Ctr G&A $ Distrib @ UD button to populate the Ctr G&A $ Distrib @ UD column with the

default allocation values for each Project Definition/Corp Cost Center

If you want to change G&A allocations for a project/corporate cost center, enter the following:

Ctr G&A $ Distrib @ UD Changes the amount of Center G&A dollars the specified Project/Corp cost
centers will receive. NOTE: 100% of G&A must be allocated. If one Project’s/Corp
Cost center portion is reduced, it must be distributed to other Projects/Corp Cost
Centers.

Click the Recompute Deltas button to view any differences between distribution at 100% and distribution at

user defined.

Once all allocations are determined, click the Execute Center G&A Allocation button to allocate the G&A.

Click the Save button to save your data.
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What’s in the Input Layout?
Project/Corporate G&A Allocation Worksheet

Froject Allocation *Worksheet

Corp G&A Allocation Worksheet

Project Allocation Worksheet — Input Area

| Center G&A Total § [Summary]

Center GEé Total & [Detai)]

Center G FTE [Detail]

Center G T

Iﬁﬂ ecompute Deltas

| F#SReset Cir G, § Distrib @ LD

ﬁEHecute Chr GE& Allocation II

&3] (@) [|]0]a)liz]z]e]

B
el

Project Definition

Project Total OSWYWF

Project % of Total

Ctr GEA S Distrib @ 100%

Ctr G&A § Distrib @@ LD

Ctr G&A LD Distrib Delta

Ctr GEA G Distrib Result

G2-242-36

G2-242-56

302.0

11.38

1,049.614

n.0oa

-1,049.614

0.0oa

|52-3TE-1D

G2-376-10

G08.5

22.94

2,114.940

n.0oa

-2,114.940

0.0oa

Once you are satisfied with the allocation
amounts that are to be distributed to each
Project Definition, click the Execute Ctr G&A

Allocation

ﬁExecuteEtrG&ﬁ..ﬂ.llucatiun II button to dlStrlbUte

Center G&A to the projects. Center G&A is
distributed based on a Project’s/Corporate

Cost Center’s percentage of a Center’s on-site
workforce (FTEs + WYES).
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PROGRAM Wh [ th tput
ere can i see tne outpu ?
: : A Allocatlc DIQE U 0 aVO
Project O5WE [Summary] Froject [Detal) Project Allocation [Detail) Coarp G OSWF [Surnmary) Carp G, [Detail) Corp GEA Allocation (D etail]
Froject Definition FY 2003 FTES| FY 2003 'WYEs| Total 2003 QSWF | % of Total QSYWF
G2-242-86 G2-242-86 125.0 177.0 anz.o 11.38
BZ2-376-10 G2-376-10 3591.0 2178 E08.5 22.94
G2-455-40 G2-455-40 a50.0 411.0 TE1.0 28.68
| |[6z-7z1-26 G2-721-26 250.0 218.0 468.0 17 .64
B2-755-11 G2-755-11 ga.0 8.0 96.0 3.62 |E|
B210-777-20 G210-777-20 a0.0 105.0 185.0 G.97 |E|

B Each of the output buttons provide a different set of detail on the
Center G&A. This allows users to “slice and dice” the data. Project
OSWF (Summary) is shown as an example.

Note: Unlike in other folders, the output buttons in Center G&A
Allocations folder do not correspond with the buttons in the input
area. Meaning, you do not need to view a particular input area
before selecting your output button.
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PROGRAM

Demonstrations and Exercises

B Annual Scenario: You are a Center G&A Administrator for
the Ames Research Center (ARC). During Pre-POP and/or
POP, you are responsible for assuring the completeness of
the Center G&A content and allocating the final amount to
the center projects.

R .| Using your exercise handout, go to
“‘*@ Center G&A Allocations: Exercise 3
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. Center G&A Allocations — Debrief

B The previous section demonstrated how to perform Center
G&A allocations.

B The next section will demonstrate how phasing is conducted.

i

JIN

~
- .9

/]
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PROGRAM

Phasing
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PROGRAM P

hasin

B During initial and mid-year phasing plan creation,
phasing occurs for projects, service pools, Center G&A
and Corporate G&A using manual entry or algorithms
built into the system.

B Phasing Topics:
e How to phase
e Phasing algorithms

e Incremental and cumulative
phasing
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PRO G RA M Phasing Algorithms

[ | Stl‘aight-Line: | F¥Shaight-Line I
e Uses the same percentage in each month (Total / 12)
[ | USer_Defined: [%331) 2er-D efined I

e Allows you to define a series of percentages to apply to the amounts
for each month

B Ramp Up: (Only Available for WYEs, Travel, & SP)

e Amount increases each month & average equals the annual planned
®E Ramp Down: PSRameDomn |\ Available for WYEs, Travel, & SP)

e Amount decreases each month & average equals the annual planned
®m  Manual; | FTEFhase] |

e Manually enter the numbers Cost Center by Cost Center.
® Cumulative Phasing | FTE § (Phase] - Cumulative |

® (arries in prior year money available monthly
B Incremental Phasing | FTE §(Phass] - Incrementsl |

e Shows the entire amount of money carried in from prior years that has
been phased up to the current month

B Each button, if used, applies the same algorithm to all of the Cost Center that were
planned during the annual planning.
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Phasing Goal

B We will be doing exercises pertaining to Phasing. Therefore, we will
review the steps needed to phase.

B Goal: Use the phasing input areas to phase Center G&A requests for
FTEs, FTE $, Travel $, Service Pool Units, Other Direct Costs, and
WYEs.

B Why: The Center G&A Planner is responsible for developing the
phasing plan that will be used in the execution year to track monthly
status and variances.
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PROGRAM H
Header Data for Phasin
Center G&A Requester Header Area
Marme Descripth Selection Char. value ext. £
Center BA 24 |Dryden Flight Research Center
Budget Year Budget Year 2037 2037
Anency Version Agency Version Al Fre-FOP
CenterYersion CenterVersion oot oot
Center GEA Cost center HMEOCRO03) Resources Mot Branch - G&A
Fiscal Wear Fiscal year 2034 2034
Center The two-digit Center number (24).
Budget Year The Budget year you are planning.

Agency Version The Agency Version you are working in

Center Version The Center Version you are working in (C001-C005).
Center G&A The Cost Center making the request.

Fiscal Year The fiscal year you are phasing.
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FTE (Phase) Input Area
FTE (Phase) — Input Area

Flanning Folder  Edit tern  Help

& A IeaR  SHE EDo0 RE @0
Execute Cir G&A (FTE, Travel, SP,0Oth Dir 3, WYE)

Qa3
Marme |Desctiptn Selection Char. value ext.|Selaction| Charval..|
Center BA 24 Dryden Flight Research Center
BudgetYear  BudgetYear 2037 2037 |:|
Agency Yersion Agency Wersion A0 Fre-FOF
CenterWersion CenterWersion a0t 0ot
Center G&A Cost center 24B0CRO03  Resodrces Mgt Branch - GEA
Fiscal Year Fiscal year 20345 0345

T ST o TR
IE“VEISiDn Control: Copy |’E‘Version Control: Diraft Submit |’E’\-"elsion Control: Final Submit |’E‘\-"ersion Control: Festore |@Check ALl Buz. Rules

FTE % [Phaze] - Incremental FTE % [Phase) - Cumulative Travel % [Phase) Travel $ [Phase] - Incremental Travel $ [Phaze] - C

1 YE [Annual] FTE [Phaze]

[%235 raight-Line [0 ser-Defined ||ﬁﬁefresh FTE Rate ||ﬁ€heck Bus. Rules

’ﬁﬁecompute

AR EEEE I
Guide Type |0G Type |MNASA Crg LG | OCT-FTES| MOV - FTES|DEC - FTES|JAM - FTES|FEB - FTES| MAR - FTES|AFPR - FTES | MAY - FTESI
| IMNGUIDE  |e=]3# 2400h1 0 Research Systems Directorate |# 07 0.7 0.7 0.7 oy (W 07 y
| INGUIDE # 240000 Flight Operations Directorate  |# 0.4 0.5 0.4 0.4 0.4 0.5 0.5 / I A
| INGUIDE 0G Type |[NASA Org  |Total L 122 1.2 12 122 12 il il nPUt rea
I‘_~ Guide Type |0OG Type |MWASA Crg  |Total L 12 ol [ il e 1 i \-ll_
L]l [ alEn |
FTE and % [&nnual] Travel $ [dnnual) SP Unitz and $ [Annual] | Other Dir $ [Annual) WTE [Annual] FTE and % [Phaze] | Travel $ [Fhazs] | SP Unitz a ¥
Source Detail |Guide Type |[0G Type |NASA Org LG |F¥ 2035 FTES|FY 2035 $|FY 2036 FTEsS|FY 2036 §|F¥ 2037 FTEsS|FY 2037 B
DIRECT|cr) # IMGLIDE # 2400h1M Research Systems Directorate |# 0.7 0.000 07 0.000 (1) 0.00
DIRECT |# INGUIDE # 240000 Flight Operations Directorate | # 0.4 0.000 0.4 0.000 0.4 0.00
NIRECT 3t IS IDE S Tune BlE SIS Dk Tatal L~ Al 0.0nn 5 [t nann 12 0 E
L[] [ [«
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Straight-Line Phasing of FTEs
Straight-Line FTE (Phase) — Input Area

[*3%ersion Control: Copy [%#%/erzion Control: Craft Submit [F#version Contrak Final Submit [%#%/erzion Control: Restore [*#Check ALL Bus. Rules

1 E [Annual] I FTE [Phaze] I FTE % [Fhase] - Incremental | FTE % [Fhase] - Cumulative | Travel § [Phase] | Travel § [Phase] - Incremental | Travel § [Phase] -C »

[f#Recompute aShaight-Ling ||ﬁUser-Defined ||ﬁﬂehesh FTE Rate ||ﬁ[ﬁheck Buz Rules |

&) (@] [@|0]a)|] )

Guide Type |OG Type [NASA Org LC |OCT-FTEs| MOV - FTEs| DEC - FTES|JAM - FTES|FEB - FTES|MAR - FTES| APR - FTES | MAY - FTES

| INGUIDE  |enf# 2400nM Fesearch Systems Directorate |# 0y 0y o0y 0.7 07y or 07 07

| INGUIDE # 240000 Flight Operations Directorate  |# 0.4 0.4 0.4 0.4 0.4 0.5 0.5 0.5

| INGUIDE 0G Type  |MASA Crg  |Total L 1.2 1.2 1.2 1.2 1.2 1.2 1.2 i

| Guide Type  [OG Type  |MNASA Org  |Total LC 1.2 1.2 1.2 1.2 1.2 1,2 1.2 1.2
[dle]] [ L[]

In the Header Area, ensure the fiscal year is set the year you want to plan.
Select the appropriate FTE (Phase) input layout.
Click the Straight-Line button. All of the FTEs you have planned will appear in

each month for the fiscal year.

darea

BF Release 0.5 Training — Revision 1

Make any adjustments to the numbers.
Click the Transfer Variables button to sort the data you entered.
Click the Recompute button to total your rows and move the data to the output

View the resulting output in the FTE and $ (Phase) output area.
Click the save button when complete.
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PROGRAM Ramp Up & Ramp Down

Travel $ (Phase) — Input Area

Travel § [Phaze) Travel § [Fhasze] - C ¥

FTE [Fhaze] FTE % [Phaze] - Incremental FTE % [Phaze] - Cumulative Travel § [Phase] - Incremental

1 E [Annual)

[FaRecompute | R85 kaight-Line [#Ramp-lp  M23Ramp-Down I@User-Defined ||ﬁ|:heck Busz. Rules |

FEETI= = =] eE

Guide Type |0OG Type  |NASA Crg OCT-F|NOV- § | DEC - §|JAN - 5| FEB - §| MAR - §|APR - &) MAY - §|JUN - §|JUL- §| AUG - §| SEP - §| Total 2003 §
INGUIDE # G2PS501 PROCUREMEMNT | 16.667 | 16.667 | 16.667 [16.667 | 16.667 | 16.667 | 16.667 | 16.667 | 16.667 |16.667 | 16.667 | 16.667 200.000
INGUIDE 0G Type  |MASA Org  |Total 16.667 | 16.667 | 16.667 |16.667 | 16.667 | 16.667 | 16.667 | 16.667 | 16.667 |16.667 | 16.667 | 16.667 200.000
Guide Type |OG Type  |[NASA Crg | Total 16.667 | 16.667 | 16.667 |16.667 | 16.667 | 16.667 | 16.667 | 16.667 | 16.667 | 16.667 | 16.667 | 16.667 200.000

1) In the Header Area, ensure the fiscal year is set the year you want to plan.

2) Select the appropriate input layout.

3) Click the Ramp Up or Ramp Down.

4) Make any adjustments to the numbers.

5) Click the Transfer Variables button to sort the data you entered.

6) Click the Recompute button to total your rows and move the data to the
output area

7) View the resulting output in the output area.

8) Click the save button when complete.
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PROGRAM User-Defined Phasing of FTEs

User-Defined % (Phase) — Input Area

1 =zg] | Travel § [Phase] - Incremental | Travel § [Phasze] - Cumulative | 5F Units [Phaze] | SP Units [Phaze] - Delta | WE [Phase] I Usel-Defined‘Z[F‘hasel

&) [a)iSlD]e)[z]z]=
QCT- % | NOY - %|DEC - % |JAM - % | FEB - % | MAR - %[ APR - % | MAY - % | JUMN - % | JUL - % | AUG - %) SEF - %
| Phasing: FTE 120 120 120 120 120 120 an a0 a0 an a0 a0
| Phasging: Travel 120 120 120 120 120 120 an 80 a0 an a0 a0
| Phasing: Svc Pools 120 120 120 120 120 120 an 80 a0 an a0 a0
L Phasing: \WYE 120 120 120 120 120 120 an a0 a0 an a0 a0

1) In the Header Area, ensure the fiscal year is set to the fiscal year you want to

phase.
2) Inthe input area, scroll to the right until you see the User-Defined % (Phase) button.
3) Enter the percentages you want to phase with. (The average of the cells in a row
must add up to 100).
(continued)

Note: Unlike most of the other input areas, the User-Defined % (Phase) input area does

not require you to click either the Transfer Variables button

or the Recompute button. @H ecompute ! Do not worry, your data will be saved.
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0]l | |
PROGRAN User-Defined Phasing of FTEs

User Defined FTE (Phase) — Input and Output Areas

FTE % [Phasze] - Incremental - FTE % [Phaze] - Cumulative Travel § [Phasze] Travel § [Phase] - Incremental | Travel % [Phaze] -C »

4 YE [dnnual]

FTE [Phaze]

[P#iRecompute | RS traight-Line [*#LIser-Defined [*23Fefiesh FTE Rate ||ﬁl:heck Buz. Rules |
&) 0] [@[0[&] [l —
ser-Uefine
Guide Type |O0G Type |NASA Ol'g——l L |OCT-FTEs|MNOVW - FTES|DEC - FTES|JAM - FTES|FEB - FTES| MAR - FTE=|APR - FTES| MAY - FTES
| INGLUIDE  |enf # 2400 Research Systemns Directorate |# ns nse nse ns ne n.a 06 0.6
| INGUIDE # 240000 Flight Operations Directarate  |# 0.6 0.6 0.6 0.6 0.6 0.6 04 0.4
| INGUIDE QG Type  |MASA Crg  (Total L 1.4 1.4 14 1.4 14 1.4 1.0 1.0
| Guide Type |OG Type |MASAOrg |Total L 1.4 1.4 14 1.4 14 1.4 1.0 1.0
[ [ [«J[v]
FTE and § [fnnual] Trawel $ [Annual) 5P Unitz and % [&nhual) | Other Dir % [Annual] WE [Annual) l FTE and % [Phaze] I Trawvel § [Phaze] | SF Unitz a ¥

Source |Detail |Guide Type |OG Type |MNASA Org |LC | OCT - FTES|OCT - §| MOV - FTES| MOV - &) DEC - FTES|DEC - §|JAN - FTES| JAM - §| FEB - FTE=|FEB - §| MAR - FTES | MAR -

DIRECT|# INGUIDE  [# 2400ni0 |3 03| 0.000 0.a| 0.000 0.8 0.000 0.a| 0.000 0.a| 0.000 0.a| 0.00
| DIRECT |# IMGUIDE  |# 240000 |# 0.6[ 0.000 06| 0.000 0.6 0.000 06| 0.000 06| 0.000 0.6( 0.00
l— DIRECT [3# IMGUIDE  |OG Type |NASA Crg (LG 1.4( 0.000 1.4( 0.000 1.4| 0.000 1.4| 0.000 1.4( 0.000 1.4( 0.00
| DIRECT |Detail | Guide Type |OG Type [MASA Crg | LC 1.4( 0.000 1.4( 0.000 1.4| 0.000 1.4| 0.000 1.4| 0.000 1.4( 0.00
| Source |Detail |Guide Type |OG Type [MNASA Org | LC 1.4 0.000 1.4| 0.000 1.4 0.000 1.4| 0.000 1.4 0.000 1.4 0.00

4) Inthe input area, click the FTE (Phase) button.

5) Inthe lower-level of input area buttons, click the User Defined button to apply the
percentages to the annual numbers.

6) View the resulting FTE output in the FTE and $ (Phase) output area.

7) Click the Save button when complete.
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ProerAl Manual Phasing of FTEs
FTE (Phase) — Input

1 E [Annual) FTE [Phaze] FTE % [Phaze] - Incremental | FTE % [Phaze] - Curnulative | Travel § [Phasze] | Travel § [Phase] - Incremental | Travel § [Phase] -C »

Iﬁﬁecompute ||ﬁ8tlaight-Line ||ﬁUser-Deﬁned ||ﬁﬂehesh FTE Rate ||ﬁEheck Bus. Rules |

FEAIEI=1 ) EE A A
| Guide Type |[0G Type  |MWASA Org LZ  |OCT-FTES| MOV - FTES|DEC - FTES| JAM - FTES| FEB - FTES| MAR - FTES| APR - FTE=S| MAY - FTE=S
| INGLIDE # 2400hm Research Systems Directorate |# T

[[+]] [ I[dD]

In the Header Area, ensure the fiscal year is set to year you want to phase.

In the input area, click on the FTE (Phase) button.

Click on the append a row button to add a row.

Enter the direct/other, guide type, overguide type, Cost Center, labor category, and
the monthly numbers for the Cost Center.

5) Click the transfer variables button to sort the new row.

6) Repeat for each Cost Center.

7) Click the Save button when complete.

2=
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ﬁl‘m Phasing FTES,
PROGRAM Travel, SP, and WYEs

B The Phasing Algorithm buttons work the same way for each of the other
areas not demonstrated

e FTES N
e Travel
e Service Pools
e WYEs

R
R

B Each has an output area where you can see the associated dollars by
month.

e FTE and $ (Phase)

e Travel $ (Phase)

e SP Units and $ (Phase)
e Other Direct $ (Phase)
e WYE (Phase)
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ﬁim Incremental and
PROGRAM Cumulative Phasing

B The difference between Incremental vs. Cumulative Phasing
layouts:

e Incremental layout depicts the monthly phased $ for a single
month in the month columns.

e Cumulative layout depicts the year-to-date phased $ in the
month columns.

Incremental
Carn In| QCT - §| HOY - 5 DEC - §|JAR- §| FEB - | MAR - §| APE - 5| bAY - H{JUIM - FlJUL - §)AUG - &) SEP - §| Total 2058 §
OBS - PriorPY| 0.000( 0000 0000 0000 0000 0000 0000 0000 0000 OO000f oo0o| O0o0of oooo 0.000
BS -CurrF“r‘I 0.000| 60000 75000 60.000|75.000| 50000 Y5000 60000 F5.000| 60.000|75.000 ED.DI}Q 7a.000 E1EI.IIIIIIIIII
/0 \

The same data presented differently r

Cumulative \/

Carry In| OCT - §| WOy - 5| DEC-§| JAN- 5| FEB- 5| MAR - §| APR - 5| MAY - &| JUN- 5| JUL-§| AUG- 5| SEF - §| Total 2058 &
OBS - PriorPY| 0.000| 0000 0000 0000 0000 0000 0000 0000 0000 0000 0000 0000f 0000 0.000
0BS5S - Curr Pyl 0.000( 60.000|135.000 195000 |270.000|330.000(405.000|465.000 (540,000 |600.000 (675,000 735.000 (510000 810.000

BF Release 0.5 Training — Revision 1 Slide #70




Hfm

PROGRAM Phase $ - Incremental

FTE $ (Phase) - Incremental

1 %E [Annual] - FTE [Phaze] FTE % [Fhaze] - Incremental | FTE % [Phaze] - Cumulative - Travel § [Phaze] - Travel % [Phasze] - Incremental T

[ ecompute

IR =] I F=Et A A )

Carry In| OCT - | MNOY - §| DEC - §|JAN - §| FEB-§| MAR - §| APR - §| MAY-F| JUN- & JUL- | AUG-F| SEP - §| Total 2003 §| Carry Out
| 0B85 - PriorPY| 0.000( 0.000| 0.000| 0.000| 0.000( 0.000| 0000 0000 0000 0000 0000 0000 0.000 0.000 0.000
| 0BS5S - CurrPY | 0.000(125.000| 83.333| 83.333|83.333 [156.250 |156.250 |156.250 |156.250 |156.250 (156.250 |156.250 | 416667 | 1,885.417 0.000
| COSTS-Prew PY | 0000 0.000| 0.000| 0.000| 0.000( 0000 0000 0000 0000 0000 0000 0000 0.000 0.000 0.000
| COSTS - Prior PY| 0000 0.000| 0.000| 0.000| 0.000( 0000 0000 0000 0000 0000 0000 00000 0.000 0.000 0.000
| COSTS - Curr PY| 0.000{125.000| 83.333| 83.333|83.333 156.250 |156.250 |156.250 |156.250 |156.250 (156,250 |156.250 | 416667 | 1,885.417 0.000

COSTS-TOTAL | 0000 0.000| 0.000| 0.000| 0.000f 0000 00000 0000 0000 0000 0000 00000 0000 0.000 0.000

1) Inthe Header Area, ensure the fiscal year is set the year you want to plan.

2) Inthe input area, click the FTE $ (Phase) — Incremental button.

3) Enter Carry In values for:
OBS — Prior PY Prior Program Year money available to obligate
COSTS - Prior PY Obligated Prior Program Year money available to cost.
COSTS — Prev PY The sum of all Obligated money available to cost

(predating the Prior PY).

COSTS — TOTAL Total of all your Program Year costs
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PROGRAM Phase $ - Cumulative
FTE $ (Phase) - Cumulative

Travel & [Phasze) Travel § [Phasze] - Incremental Travel § [Fhasd

FTE § (Fhase] - Cumulative |

1 %E [Annual] | FTE % [Phase] - Incremental

Iﬁﬁemmpute
FAENE e E

Carey In| OCT-§| MOV -5 DEC-§| JAM-%| FEB- %) MAR - §| APR-§|  MAY-§| JUN-%) JUL-F| AUG-F| SEF-% Total 2003 §| Carry Out
oBS  -PriorPYy| 0.000 0.000f 0.000) 0.000| 0.000f 0.000f 0000 ©0.000 0.000 0.0oa 0.000 0.00a 0.0o0 0.000 0.000
OBS - Curr PY | 0.000125.000(208.333 |291.667 |375.000|531.250 [657.500 |§43.750(1,000.000 (1,156.250{1,312.500 |1,465.750 (1,885.417 | 1,885.417 0.000
COSTS-PrevPY | 0000 0.000f 0000 0000 0.000f 0.000f 0000 ©0.000 0.000 0.000 0.000 0.00a 0.000 0.00a 0.000
COSTS - Prior PY|125.000  0.000( 0000 0000 0000 0.000f 0000 ©0.000 0.00a 0.0oa 0.000 0.000 0.000 0.000| 125.000
COSTS- Curr PY | 0.000|125.000(208.333 |291. 667 |375.000 |531.250 (627 .500 | 843,740 (1,000.000 (1,156.250 (1,312,500 |1, 468.750 (1 885.417 | 1885417 0.000
COSTS - TOTAL 0.000| 0.000f 0000 0000 0000 0000f 0000 0.000 0.00a 0.000 0.000 0.0oa 0.000 0.000 0.000

FTE [Phasze]

1) In the Header Area, ensure the fiscal year is set the year you want to plan.
2) Select the FTE $ (Phase) — Cumulative input layout.

3) Enter Carry In values for:
OBS — Prior PY Prior Program Year money available to obligate

COSTS - Prior PY Obligated Prior Program Year money available to cost.

COSTS - Prev PY The sum of all Obligated money available to cost (predating
the Prior PY).

COSTS — TOTAL Total of all your Program Year costs
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Center

Budget Year
Agency Version
Center Version
Center G&A
Fiscal Year
Guide Type

Overguide Type

Org/Cost Center

Fund Source
Contract

Commitment ltem

BF Release 0.5 Training — Revision 1

Header Data for
Other Direct $ Phasing

The two-digit Center number (24).

The Budget year you are planning.

The Agency Version you are working in

The Center Version you are working in (C001-C005)
The Cost Center you are phasing for

The fiscal year you are phasing

Inguide or Overguide

(continued)

Overguide type: New Initiative, Augment, Price or (#)
unassigned. You must enter unassigned (#) if you
selected inguide

The Cost Center from which Other Dir $ are being
requested

Fund Source

The contract number (or “#” if a contract number has
not been assigned yet)

Commitment ltem
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ﬁim Incremental Phasing —
PROGRAM Other Direct $

amental Phe g Oof Other Dire D 0 Aree
Incremnental Curnuilative

[*#F ecompute ||ﬁphasing: Straight-Line ||ﬁ|:heck Bus. Rules
gl @S0 &z 2]

Carry In| OCT - | NOY - §| DEC - §|JAM - §|FEB - $| MAR - §|APR - §| MAY - §| JURN - [JUL - §|AUG - | SEP - §| Total 2003 §| Carry Out
0BS5S -PriorPY| 0.000| 0000| 0.000| 0000 0.000| 0.000{ 0.000( 0.000| 0.000| 0000( 0.000| 0.000| 0.000 0.000 0.000
OBS -CurrPY | 0.000| 25.000( 25.000| 25.000(25.000|25.000| 25.000 | 25.000| 25.000| 25.000{25.000| 25.000| 25.000 300.000 0.00a
COSTS-Prey Py | 0000| 0000 0000 0000 0.000| 0.000{ 0000 0.000) 0.000| 0000( 0.000| 0.000| ©0.000 0.00a 0.a0a
COSTS-Prior PY| 0.000| 0000( 0.000| 0000 0.000| 0.000{ 0.000( 0.000| 0.000| 0000( 0.000| 0.000( 0.000 0.000 0.000
COSTS- Curr PY | 0.000| 25.000( 25.000| 25.000(25.000|25.000| 25.000 | 25.000| 25.000| 25.000{25.000| 25.000| 25.000 300.000 0.000
COSTS-TOTAL | 0.000| 0000f 0000 0000 0.000| 0.000{ 0000 0.000) 0.000| 0000( 0.000| 0.000| 0.000 0.00a 0.00a

—

1) Inthe Header Area, ensure the fiscal year is set the year you want to plan.
2) Click the Incremental button.
3) Enter Carry In values for:

OBS - Prior PY Prior Program Year money available to obligate
OBS — Curr PY Current Program Year money available to obligate
COSTS — Prev PY The sum of all Obligated money available to cost

(predating the Prior PY).
(continued)
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ﬁim Incremental Phasing —
restAN Other Direct $

amental Phe g Oof Other Dire D 0 Aree

Incremnental Curnuilative

[*#F ecompute ||ﬁphasing: Straight-Line ||ﬁ|:heck Bus. Rules
gall @S D &zl 2]l

Carry In| OCT - | NOY - §| DEC - §|JAM - §|FEB - $| MAR - §|APR - §| MAY - §| JURN - [JUL - §|AUG - | SEP - §| Total 2003 §| Carry Out
0BS5S -PriorPY| 0.000| 0000| 0.000| 0000 0.000| 0.000{ 0.000( 0.000| 0.000| 0000( 0.000| 0.000| 0.000 0.000 0.000
OBS -CurrPY | 0.000| 25.000( 25.000| 25.000(25.000|25.000| 25.000 | 25.000| 25.000| 25.000{25.000| 25.000| 25.000 300.000 0.00a
COSTS-Prey Py | 0000| 0000 0000 0000 0.000| 0.000{ 0000 0.000) 0.000| 0000( 0.000| 0.000| ©0.000 0.00a 0.a0a
COSTS-Prior PY| 0.000| 0000( 0.000| 0000 0.000| 0.000{ 0.000( 0.000| 0.000| 0000( 0.000| 0.000( 0.000 0.000 0.000
COSTS- Curr PY | 0.000| 25.000( 25.000| 25.000(25.000|25.000| 25.000 | 25.000| 25.000| 25.000{25.000| 25.000| 25.000 300.000 0.000
COSTS-TOTAL | 0.000| 0000f 0000 0000 0.000| 0.000{ 0000 0.000) 0.000| 0000( 0.000| 0.000| 0.000 0.00a 0.00a

—

3) Enter Carry In values for (continued):
COSTS — Prior PY Obligated Prior Program Year money available to
cost.
COSTS — Curr PY Current year obligated money to be costed
COSTS — TOTAL Total of all your Program Year costs
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Cumulative Phasing —
Other Direct $

: : g o1 Other DIre , 0 X

Incremental Curnulative

[*#Recompute ||ﬁEheck Bus. Rules |
P R =51 =1 e [

=il Carry In| OCT - §{MOY - §| DEC - §| JAMN- | FEB-F| MAR-F| APR - §| MAY - $| JUN- 5| JUL- §| AUG- | SEP - §| Total 2003 §| Carry Out
©OBS - PriorPY| 0.000| 0.000| 0000 0000 0000 0000 0000( 0000 0000 0000 0000 0000 0.000 0.000 0.000
|OEIE - Curr PY | 0.000| 25.000( 50.000| 75.000(100.000({125.000|150.000(175.000|200.000 |225.000|250.000 {275.000300.000 200.000 0.000

| |[COSTS-PrevPY| 0000 0000 0000 o000 o0o0oo| oooo| o000 0000 0000 0000 0000 0.000[ 0.000 0.000 0.000
C0OSTS - Prior PY| 0.000| 0.000| 0000 0000( 0000 0000 0000 0000 0000 0000 0000 0000 0.000 0.000 0.000
COSTS - Curr PY | 0.000| 25.000| 50.000| ¥5.000(100.000(125.000(150.000 (175.000 |200.000|225.000 {250.000 (275.000|300.000 200.000 0.000
COSTS-TOTAL | 0.000| 0.000| 0000 0000( 0000 0000 0000( 0000 0000 0000 0000 0000 0.000 0.000 0.000

BF Release 0.5 Training — Revision 1

Reminder: Cumulative phased data is the same
as Incremental phased data only presented
differently. Therefore, we will not review
Cumulative phased data during this course.
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Demonstrations and Exercises

B Annual Scenario: You are a Center G&A Requester for the Ames
Research Center (ARC). During Pre-POP and/or POP, you are
responsible for requesting the civil service FTEs, travel, service
pool, other direct cost, and work-year equivalent (WYE) annual

requirements needed to support your Center G&A activities. You
now want to phase these requests

2| Using your exercise handout, go to
) Center G&A Phasing: Exercise 4
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PROGRAM PhaSing — Debrief

B The previous section demonstrated how phasing is performed.

B The next section will be demonstrate how to review reports.

~
-5y,
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Welcome to Budget Formulation

BW Report Viewer
Overview
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Course Objectives

B At the end of this course, individuals should be
able to

= Log into the Budget Formulation BW Reports
website.

Define report parameters

Run Budget Formulation BW Reports
Manipulate report

Print reports
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PROGRAM

Topic 1

Logging In
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PROGRAM

B PC Users
m GoTolE
= URL:

B https://access.ifmp.nasa.gov
= Choose Budget Formulation

BF Release 0.5 Training — Revision 1

e

Internet Explorer 6.0 is required.

|

for-PC users

IFMP Production Systems

Applications

SAP Reference % Training

Click to launch the web-bazed version of SAP RS2 -
MASA's Core Financial Accounting System,

(Users who have the SAP R/3 GUI installed on their
desktop should use that application for enhanced
functionality.)

lick to launch the web-based version of Bankecard -
MASA's Credit Card and Receipts System,

B m;g. etjFormulation
Click to launch the web-based reporting tool for Strategic
Enterprise Management (SEM) - HASA's budget
formulation application,

Click to launch the web-based version of Business
Warehouze - NASA's Business Intelligence Tool (BI),
which provides on-line analytical access to Core
Financial information.

Click to launch the web-based version of MASA's Travel
Manager,

(@ h}:{m' 1e10 [nﬁa"ﬂ"g

Click to launch the on-line reference quide for HASA's
Core Financials, Includes SAP user procedures, a
glossary, and job aids,

WebiBasedylraining

Click to launch the Core Financial Web-Based Training
[WBT) courses, These courses facus on SAP procedures
that describe the processes end-users need to complete
tazks related to specific jab roles,

NASA Official: Jonathan Pettus

Wieb Services Provided by: [0S - CSC 'mu..

Site Curator: Brent Copeland

MASH Wweb Privacy Statement
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PROGRAM LO in In

B Mac Users
B Logon to NISSU / Citrix

®H URL | NISSU Logon )
B https://utility.nasa.qov

ﬁh"li‘ I F XP.., Welcome to the NASA Services Citrix Server Farm

MetaFrame XP Applications

Welcome to your personalized view of MetaFrame XP applications. The
Applications box contains icons for the applications that you can use. Click
an icon to launch an application. Click Refresh to view the latest
applications. Click Settings to change your settings. Click a folder icon to
display its contents. If you have problems using an application, please
contact the IMCC at 1-866-986-4778 for more information,

MetaFrame XP Message Center

The MetaFrame XP Message Center displays any informational or error
messages that may ocour.

NISSU Application
ion

This Is a U.5. Government Computer
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PROGRAM LO in In

H You will be prompted to enter your User Name and

Password
= Enter your SEM User Name and Password

|Logon Data

I User - ID > User Chanoe logon & password
I User _ |§Wd ) Fassward
Log on
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PROGRAM LO in In

B Main Menu of Budget Formulation Reports Portal

ulation Reporting
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" Using the pull-down menus

« The lavender colored pull-down menus contain
links to each of the reports in the system.

Select a report by:

Hover over a top level menu item until it turns yellow

Click the yellow menu item

A sub-menu will appear

Navigate through the sub-menu by hovering over the menu
options

= Click on the menu item of the report that you wish to run
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Using the pull-down menus
* Pull Down Menu ‘sample’

wlation Reporting

Center Control ¥|Projects | Service Pools | Center G&A v| Corporate G&A v| IFMP Ducs'i

Center Control Planning

g

nnual

FTE Distribution

Primary Resource Pl ing

Travel Distribution
Secondary Resource : 2 Phased
| Planning Authorized vs.
Requested

Yersion Comparison
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__ e Entering Variables

B Once you have selected a report, you will be prompted to
enter variables for the report

B The report will use the variables you enter to determine which
records should be displayed (just like the header area in planning
folders)

Yariables for HASA: Single Query Template

(Mcerter = [Fho IW, insert Raw|
(THBudget vear
(M agency Version ()
(Pcenter version (%
(Hinass org = ) [Fho Include =] Insert Row
(DlLabor Category [= = (o Include | Insert Row
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PROGRAM

Topic 3

Viewing Reports
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PROGRAM

Viewing Reports

B Once you have finished entering your variables and
have clicked the “Execute” button, your report is
displayed Execute

Bw |Hume | Wurkfurc:e'| Prujel:ts'| Service Pools ™| Center G&A ™| Corporate G&A ¥| IFMP Docs ™| Print Repor

Web Application
Zoom In HEU_% Zoom Out | Email Comments |

== Havigation block:

Business E E’; Fizcal E = | Guide =} @ =7 Wariable Values

area yeEar Type
v v v fost Current Data == 2893
e Center Glenn Research Center
C:t;:w B\ | Masa org 21| |os Type |21 B | |Budget vear 2080
Agency Yersion Fre-POP
s O ? ? ? Center Yersion GRC Pre POP
FTE Rate, IE MASA Crg Empity Qemarcatlon
aty, Amt Lahor Category Mot assigned
i
= Center Control FTE Distribution
Fizcal year | 2058 2059 2060
FTE FTE FTE FTE FTE FTE FTE
MASA Crg Lahor Category | Guide Type | OG Type Rate QT K Rate QT K Rate
K i K
220140 | AERCPROPULSICN Mot assigned | In Guide Mot sssigned | § 10000000 | 100FTE| %1,000000 (§104.00000 100FTE| §1,040.000 %108,
220200 | CFO Mot assigned | In Guide Mot azsigned | §80.00000| S00FTE| %4,000000 §33.20000 SOOFTE| §4160.000) % 36.

220500 | OSAT ot azzigned | In Guide Mot azsigned | §70.00000| GOOFTE| $4200000 §7280000 GOOFTE| §4,365000) %75
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Screen Tour

B Features of the navigation block
e Drill-down
e Drill-across
e Filter Value

B Miscellaneous

e Click the icon to hide the Navigation block, Variables block, or
the Data block of a report

e Click the icon to show the Navigation block, Variables block, or
the Data block of a report

e Dollar amounts are expressed in thousands ($810,000)
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e Context Menu

B Some useful features of the context menu
e Exporting data to Excel
e Sorting rows
e Bookmaking
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Topic 4

Printing Reports
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__ v Printing Reports

B Reports can be formatted for printing so that
e Page numbers appear
e Screen colors are removed
e Data fits better on a page

e Headers and footers are included on each page
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__ v Printing Reports

" |Home | Workforce ~ Projects | Service Pools *| Center G&A ™| Corporate G&A ™| IFMP Docs ™| Print Reports ™

Print Table 1

B To generate printable output
1. Run a report.

Click the “Print Reports” menu item

Click the “Print Table 1” sub-menu

Adjust print settings

Print.

o & wb
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resrAn Adjusting Print Settings

¥ Preview hMode

Huaadar Lins

|&IMG:Mime/Customerfimage  [&TITLER |

height (inches) [0.80 indent left (inches) [0.25 intent right {inches) |0.25
Cata Area

padding top (inches) [0.25 indent left (inches) |0.25 indent right (inches) |0.25

| |
Data Rows |38 I Data Calurmns | |
Footar Line
eDATES &FAGEE of ERPAGETOTE
height (inches) |0.25 indent left (inches) [0.25 indent right (inches) |0.25

Selegt Pint orentation and Font

|Landscape with Bpt Faont j

Feset
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End of Course Content
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Version Control
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Version Control

BUDGET CYCLE ACTIVITY

AGENCY VERSION

CENTER VERSION

CENTER SUBMIT VERSIONS

Center Pre-POP

A001

Coo01
C002

C003
C004

C005

Baseline budget data carried over from previous year

Directand Indirect rates established for Corporate and
Center G&A, Service Pools, and Projects. Pools
establish capacity.

Project/Pool negotiations. Allocation of excess from Pools
to Projects.

Cost finalization and Final Center Director Approval.

Code Xarea for strategic planning and “what-if"
scenarios.

Center POP

A002

Coo01
C002

C003
C004

C005

Baseline budget data carried over from previous year
Directand Indirect rates established for Corporate and
Center G&A, Senvice Pools, and Projects. Pools
establish capacity.

Project/Pool negotiations. Allocation of excess from Pools|
to Projects.

Cost finalization and Final Center Director Approval.

Code Xarea for strategic planning and “what-if"
scenarios.

TO

CENTER DRAFT SUBMIT
VERSION C000
HEADQUARTERS C999

CENTER SUBMIT VERSION

Enterprise POP

A003

Enterprise balancing; no center input unless
enterprise requests changes or rebalancing
required due to Enterprise modifications.

Agency POP

A004

Agence balancing; no center input unless
enterprise/Code B requests changes or
rebalancing required due to modifications.

OMB Submit

A005

No Center input

Congressional Submit

A006

No Center input

BF Release 0.5 Training — Revision 1
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Dim Business Rules & Version Control —
PROGRAM Debrief

B In this section we discussed version control.
B Next section is the conclusion of the training course.

~
-5y,
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eview Objectives & Expectations

B |[ndividuals should now be familiar with:

v The structure of Budget Formulation

v" Distribution of G&A from Secondary Distribution to lowest planning
levels

v Requesting G&A for FTEs, FTE $, Travel, Service Pools, WYE and
Other Direct $

v" Phasing for all G&A
Performing G&A Allocations
v Access and manipulate the G&A reports

AN
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Training Course Feedback

B The training course feedback will:

e Assess the effectiveness of the instruction and training
materials for the course

Y

S
be
»
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Supplemental Material

BF Release 0.5 Training — Revision 1 Slide #104



Hfm

PROGRAM

Navigation Basics
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o]

& | Checked/OK — Enters your data

I Save — Saves your work

Back — Takes you back one screen

Exit — Exits you out of the system

Cancel — Cancels your data

Create New Session — Opens
another session

Add to Favorites- Adds
Transaction to favorites

g 4 (2] [©] 8]

Display/Change — Removes ability
to edit the Header Characteristics.

'@l All Values — Displace all available

W

& T

5 BE

!

Pl

Review of Ilcons

Hide Variable Values — Hides the
header characteristics leaving the
Input and Output Areas.

Refresh — Sends information and
updates the users screen.

Delete — Deletes selected data row
in the input area for planning

Create Row-— Inserts a blank row in
the input area for planning.

Insert in Personal List- Adds data
to your drop down box

Check — Checks all of the fields in
your planning area

Lead Column Settings — Allows
the user to indicate what lead
columns should be totaled and
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How Dol Log Into
the BF Application?

|.|‘Ej| Accessories r
|i| Acrobat Reader 5.0

&4 Internet Explorer
Microsoft Access
Microsoft Excel

@ Microsoft Cuklook;

@ Latus Applications L4
|E| Microsoft PowerPaink
E Micrasoft Projeck

E Microsoft Word

L.“E.I Cutlook Express

@ qws3zio

() wWindows Media Plaver
& saF Front End

D Select the Start button from the lower left-

hand corner of your computer.
@ Select Programs from the Start menu.

@ Select SAP Front End from the extended
menul.

@ Select SEM from the extended menu.

® Select SAPLogon to log on to the BF
Application.

BF Release 0.5 Training — Revision 1 Slide #107

SAPlogan

| @ Development Tools

Or, if available, you can:

@b Double-click the SAPLogon
icon of your computer’s
desktop.



ﬁim How Do I Log In to

PROGRAM the BF Appllcatlon"
SAP Logon B20 2 | s Sws H
Elztlrjpj-tii?gvelupments_vstem @5 o | © @ alic gl iR AN 1y E I @
= L SAP

: L) - Lliuis
52T - Training 51 ﬁ

Mewe password

@) WARNING! This is LS. Government computer.
This system is for the use of authorized users only,

Client 2o0 By accessing and using the cumputer systerm you are
- — Q cuns.:!ntlingtn Y
Ser rain manitaring of @;_
Passwiord FEEARERE ﬁ access to, this rf -
disciplinary ac
2| | - Language
| For Help, prezz F1 SHED
® Select S2T - Training. ® Enter your User name.
@ Click the Logon button to © Enter your Password.
obtain your logon screen. - The asterisks cannot be erased.

- If your password is less than 8
characters, do not fill in the asterisks.

| Note: Client field should be 200 | © Click the Enter button or press the Enter
key on your keyboard.
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ﬁim How do | Get to the
PROGRAN Planning Folder Menu Page?

= {3 Favor
Budget Formulation

Execute my W.FinGHCEuls

[» [ Strategic Enterprise Management
I 1 Business Analtics

[+ (1 Business Information Warehouse
[ 3 Tools

@ Type upspl in the blank field under the menu bar
to go to a list of planning folders.

@ Click the Enter button or press the Enter key on
your keyboard.
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How Do | Create a Favorite?

benu  Edit FEavorites Exiras  System  Help
& afd H I CEa  SRE Do EHE @
SAF Easy Access Strategic Enterprise Management/Business Analytics
BE | &EB 2| [ a

my &% Financials

] fl ]
57 i Business Planning and Simulation 6
0
2 Planning Warkbengh
= Planning Folgers § 9
[ Deeue __Jp

L Custamizing

(® Click the dropdown arrow for SAP Menu.

@ Click the dropdown arrow for Strategic Enterprise Management.
@ Click the dropdown arrow for Business Planning and Simulation.
@ Click the dropdown arrow for Cross—Application Planning.

& Click the dropdown arrow for Planning Folders.
(® Select Execute.

(continued)
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PROGRAM How Do | Access a Planning Folder?

Flanning Folder Edit Goto  Exras

2 H €O CHB D Oa0 I FEEIR M

Systerm Help

Fianning Foliders
B @ G T

Flanning Folders

EE Center Control Planning { FTEs f RE&PM)

@ Center Caontrol Planning (Travel §)

@ Primary Resource Dist. (FTES)
Erirmary Eesoiree Dist (Travel §i

%”F"}Ei{a’éiéféééﬁi{&éﬁ'F'fl'z"tii'éif """"" @

Frojects - Secondary Travel § Dist.

@ Service Pools - Secondary FTE Dist.

@ Service Pools - Secondary Travel § Dist.

(g cfr G&A - Secondary FTE Dist.

(g Ctr G&A - Secandary Travel § Dist

[ Comp G&A- Secondary FTE Dist.

@ Corp GEA- Secondary Travel § Dist.

@ Froj Plan (FTE, Trawel 5P 0th Dir § WY E)

EE FPF-FPhasing {Othar Dir )

> From the Planning Folder Menu page, select the folder you would like to
enter (the folder will become highlighted in yellow.)

@ C(Click the Execute button.

NOTE: Users can also double-click on
the desired Planning Folder to enter.
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il What Do the Planning
PROGRAN Folder Colors Mean?

Goto Extras  System Help

2 00 Ca@ SMM on o EE @ m

Flanning Folder Edit

FPianning Foiders
B G @ G &

Flanning Folders
EE Center Control Planning ¢ FTEs f REPK)
EE Center Control Flanning (Travel §)

L_[E Primary Resource Dist. (FTE=)
L_[E Primary Resource Dist. (Travel §)

EE Frojects - Secondary Travel § Dist.

L_[E Service Fools - Secondary FTE Dist.
g service Pools - Secondary Travel § Dist.
g ctr G&A - Secondary FTE Dist.

B From the Planning Folder Menu page:

e A planning folder highlighted in indicates the previous folder a
user entered.

EE izenter Control Planning ( FTEs f RE&PM)

e A planning folder highlighted in indicates the folder the user
has selected.
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How Do | Create a Favorite?

B H Caa DHR DDhon BE @
SAFP Easy Access Strategic Enterprise Management/Business Analytics

mﬁl?ﬁlg/_ﬁl v||a
[ Favorites KZ\
= {3 SAP menu @ - .
= {3 Strategic Enterprise Ma my h-E! " F|n0|1CIals
=7 ‘3 Business Flanning and Simulation

7 = Cross-Application Planning
I} Planning \Warkhench

= Flanning Falders
() Execute

bpd Customizing

Menu  Edit Eaworites

Exdras

CD With Execute highlighted, click the Add Favorites button.

SAF Easy Access Strategic Enterprise Management/Business Analytics
& & HB 2 v a

= {3 Favotites

g -
=S oA menu my 2% Financials
| Strategic Enterprise Management
<2 {3 Business Planning and Simulation
w = Crogs-Application Planning
F2 Planning Waorkhench
% =3 Planning Folders
2 Execute
2 Customizing

NOTE: This will create your Budget Formulation favorite in the Favorites folder.
You can use this favorite to link directly to the Planning Folder Menu page.

BF Release 0.5 Training — Revision 1
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PROGRAMN How Do | Rename a Favorite?

W8

"x
(7] Add Cl+Shift+F i B aoatnon BE @ -
Change Chrl+Shift+F 3 < o
SAP Easyl — & WagmenUBMJnﬁs Analytics
B E’ | ?; ‘ Delete Shift+F 2 3
Insert fald Ctrl+Shift+F 4 =
T S Text lEIudgetFnrmuIatmn
e . Inserttransaction Cirl+Shift+F4  F
=g= Add other objects. Ctrl+Shift+FT m e
@ (3 Strate Download to PC
< (38U o | 38
< oy Unloadfrom PG !
2 Planning Warkbanch
2 {3 Planning Folders
2 Execute AD.
@ Customizing .;';::-"._-:';“ ; o
V] BdEH CE BRER 0L HE @ m

SAP Easy Access Strategic Enterprise Management/Business Analytics
BE 2 8B 2 5v -
{ )

< {3 Favorites

. -
wn my 257 Financials
<2 3 Stratenic Enterprize Management
< ‘4 Buginess Flanning and Simulatian
% &3 Cross-Application Planning
2 Planning \Workhench
% {3 Planning Folders
g Execute
g Customizing

(> Select the Favorite you want to rename.

@ From the Favorite menu, select Change. A message box will appear prompting
you to enter the name of your Favorite.

@ Enter the new name of the Favorite in the Text field.
(@ Click the Green Checkmark button.

& Your Favorite will be renamed.
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PROGRAM

What Are the Menu Buttons?

Elanning Folder Edit Goto  Systerm  Help w -
& 3R = - 20 IEEEEEERE] = =E
D) 2 & W 5B

Menu Buttons

@ Checked/OK — Enters your data

(@ Save — Saves your work

(® Back — Takes you back one screen

@ Exit — Exits you out of the system

& Cancel — Cancels your data

(& Create New Session — Opens another session
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PROGRAM How Do | Log Out?

Menu Edit Eavorites Esxtras  Systern Help
V] BldH Gaf GHEB DL BE @M SEM Menu
SAP Easy Access Strategic Enfterprise Management/Business Analytics \l

BE & HEB 7 v a

= = Favorites
Budget Formulation

/ & ala H QAR SCHR anan BRI @ Planning
Folder Menu

Pianning Foliders

. Boats ® @ @ o 0 BB :
{2 5AP menul Planning
[ [ Strategic Enterprise Manag P'agng Folders Folder
[ [:l Business Analtics Center ral Planning ¢
2 (=] Zr Control Planning (| &4 B G SRR

[+ [ Business Information Wagehouse
[ [ Tools

Primary Resource Dist. (F
B33 Primary Resource Di

_ExecTiTE Center Controf Planning ( FTEs / R&PM)
I ondary FTE

Projects - Secondary Traw) =5t

[ service Poals - Seconda
@ g Service Poals - Seconda E o
Ctr GEA- S d FTE
Eyctr econdary Name Descrigtn | Selection| Char. value ext.

| Center BA 22 Glenn Research Center
Budget Year Budget Year 20086 2006
'7 Adency Yersion Agency Version ADOT Pre-FOP
|— Center Version Center Version oot oot
Fiscal Year Fiscal year 2003 2003

Regardless of where you are in the system, to log out:
@ Click the Exit button.
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PROGRAM What Are the Header Area Buttons?

& 2@ €0 SHE DL BE @
Execute Center Control Planning ( FTEs / R&PM)

Mame Descriptn
Center B2,

Budget vear Budget Year 2006
Adency Version Adgency Wersian ADOT
Center Wersion Center Version caom
Fiscal Year Fiscal year 2003

Char. value ext.|
Sann Fesearch Center

[+]
[~]

Header Menu Buttons

(D Hide Variable Values — Hides the header characteristics leaving the Input and
Output Areas.

@ Transfer Variables — Sends the header variables to the database. A user can
retrieve data for the corresponding header variables or plan based upon the
header data.

(® Delete — Deletes an entire row of Header Characteristics. This functionality
should NOT be used.

(@ Display/Change — Removes ability to edit the Header Characteristics.
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PROGRAM What Are the Input Area Buttons?

[%22\'ersion Contral; Copy ||E'Version Contral: Draft Submmit ||ﬁ'\-fersicun Cartral: Final Submit ||ﬁ‘\!ersion Cottral: Restare ||ﬁEheck ALL Buz. Rules ‘

Projects [&nnual) | Projects [Annual] - Dela | Sve Poole [Annual) Swe Poolz [Annual] - Delta | Chr G [Annual) | Chr G [Annual] - Delta | Corp Gd [Annual) | r

[*#iRefresh FTE Rate ||ﬁ€heck Buz. Rules ||ﬁHecampute |

ENEIsIE] [
Guide Type e |Project Definition
INGUIDE |22 TSZ00-10

| INQUIDE 05 Type Prn@ewé“u
Guide Type  |OG Type  |Project Defin

A

FY 2003 FTEs|FY 2004 FTEs| FY 2005 FTEs | FY 2006 FTEs FY 2007 FTEs|FY 2008 FTEs|Fa Input Area

4 ; 30.0 30.0 30.0 30.0 N\

30.0 30.0 30.0 30.0 30.0
30.0 30.0 30.0 30.0 30.0

Input Area Menu Buttons
@ Check — Checks all of the fields in your planning area.
@ Delete — Deletes a row of data.

@ Sort — Sends data to the database and creates a total by row in the input area.
@ Append Row — Inserts a blank row in the input area for planning.

® Lead Column Settings — Allows the user to indicate what lead columns should
be totaled and subtotaled. Preferences can also be set to modify the way data is
sorted in the Lead Column.
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PROGRAM

How Do | Add a Row of Data?

FTE (Annual] | FTE ftnrual] - Delta | FTE Rate [Annual) | FTE & [Annual) | FTE (Phase] | FTE (Phass] - Dislta | FTE Fiate [Phase] | FTE & [Phase) | F o
Iﬁﬁecnmpute |Iﬁﬂefresh FTE Rate |@Eheck Busz. Rules |
EINE & EIEEE
Guide Type  |0G MASA Org Lt |Fy 2003 FTEs|Fy 2004 FTES| Fv 2005 FTES| P 2006 FTES| F 2007 FTES
INGUIDE |7 # Q/zg AEROPROPULSION RESEARGH PROGRAM OFFIGE |# 10.0 10.0 16.0 15.0 20.0
INGUIDE  |# N D OFFICE OF THE CHIEF FINAMCIAL OFFICER # 500 50.0 450 45.0 40.0
INGUIDE  |# 2 OFC OF SAFETY & ASSURAMNCE TECHMOLOGIES  |# 0.0 60.0 60.0 B0.0 Goo|
b1l N Ed ANETN LSSl e T 0 @ TS LRG0l IhIC S Dhd T Tl ' 200 A0 200 00 200
(][] [ |[«][»]
FTE (brrual) |  FTE (Annual)-Deha | FTE Rate fdnnual) | FTE §(annual) | FTE [Phase) FTE (Phase)-Deka | FTERate(Phase] | FTE§(Phass) | F»
IﬁHecompute |Iﬁﬂefresh FTE Rate ||ﬁl:heck Busz. Rules |
T =N A =
Guide Type |0G Type | MASA Org Lc | Fy 2003 FTEs| Py 2004 FTES| F 2005 FTES| F 2008 FTES| F 2007 FTES
4 [INGUDE [0GTwpe |MASAOM |Total L 9450 975.0 985.0 1,005.0 10250
Suide Type | 0G Type | MASA Org | Total (2 & 9450 9750 9850 10050 10250 T
| o
— [~]
[][r]] [4][]

@ Click the Append Row button. A blank row will be added. If data already
exists in the input area, the row will the be inserted at the end of the data.

@ Enter data into the row.
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PROGRAM

How Do | Scroll Right
To See/Enter My Data?

1 3:e] | Travel § [Phaze] - Incremental | Travel % [Phaze] - Cumnulative | 5P Units [Phaze] | 5P Units [Phaze] - Delta | WH'E [Phasze) | Uzer-Defined % [Phaze] |
[t ecompute ||ﬁF‘rime [Feg=duth] ||ﬁHefresh FTE Rate ||ﬁcheck Bus. Rules |
@lojl|nlallzlzls 1y
Guide Type QG Type MASA Org I L Fy 2015 FTEs F 20
l_ Hide
Show...
Freeze to Column 2
Unfreeze Columns (][] 1 1[4][]
4 d § [Bnnual] Other Dir § [Annual) WYE [Brnual] FlEan S°1inascend. order | | SPUnitsand$(Phass] |  Other Di § [Phase) WYE [Phass] |
Sortin descnd arder

@ Right-click on any column header.
@ Select Unfreeze Columns.
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PROGRAM

How Do | Delete a Row of Data?

FTE [&nnual) ] - Delta FTE Rate [Annual) FTE $ [Annual) FTE [Fhaze] FTE [Phase] - Delta FTE Rate [Phaze] FTE % [Phaze) Fr
[foiRecompu 2 g Rate ||ﬁ€heck Busz. Rules
sal|@pa|D]ea) E
l Guide Type |OG Type |MASA Qrg Jai: FY 2003 FTEs | FY 2004 FTE=s|FY 2005 FTEs|FY 2006 FTE=s| FY 2007 FTE
’WIDE # G2RS01 OFFICE OF CFO, DIR: OFC # 182.0 182.0 182.0 182.0 182,
IDE # f25001 SCIEMCE DIRECTORATE, DIR OFC # 4130 4130 4130 4130 413,
INGUIDE # G2TD01 SPACE TRANSFORTATION, DIR OFC # 150.0 150.0 150.0 150.0 150,
INGUIDE 0OG Type  |[NASA COrg | Total L 1,989 4 1,989 4 1,989 4 1,989 4 1,989
Guide Type |OG Type |MASAQrg  (Total L 1,989 4 1,889 4 1,884 4 1,989 .4 1,988, [«]
[~]
......... T [ [ 4+
Jata will he |ost
@ O ywou really want to delete
the selected data?
fBs <P| Mo

@D Highlight the row of data by clicking the empty box to the left of the row.
@ Click the Delete Row button. A message box will confirm that you want to

delete the data.

@ Click the Yes button.
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PROGRAMN How Do | Save Data?

@ (B @ SHE DDhoan BE @@
Execute Center Control P 1 - Fs /R&FMW)

Marme Descriptn |Se|ectinn| Char. value ext.
Centar B 22 Glenn Research Center
Budget Year Budget vear 2008 2006
Agency VWersion Agency Version Al Pre-FOP
Center Version Centerersion coo coot T e P e T E|
FisoalVear Bl 2003 2003 ‘ Execute Center Control FI-:4r|r||r| [ FTEs I RE&FM) &

@ O ywou wwant to save the data?

(2
Yeg l Mo | 3% Cancel

(» Click the Save button. A message box will confirm
that you want to save the data.

@ Click the Yes button.
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How Do | Obtain a Full List of Values in a

PROGRAM

Dropdown Box?

Controlling area WASA

WASA Org | Short Description Medium Description BA |[Company Co|Srce Sys. |Object cur|Profit cen|Person responsible
Office of CFO O0ffice of the Chief Financial Officer 51 |NASA SALPEWIZEG0 |[USD W. Abell
51150 Office of CFO O0ffice of the Chief Financial Officer 51 |NASA SLPEW1ZEGO |[USD M. &bell
220600 ACQUISITION OFFICE OF ACOUISITION 22 |NASA SAPTO1311 [USD D.B. Walker
220600 ACQUISITION OFFICE OF ACOUISITION 22 |NASA SAPTO1311 |[USD D.B. Walker
225500 INSTRUMENT & CONTROL |INSTRUMENTATION AND CONTROLS DIVISION 22 |NASA SAPTO1311 |[USD D.B. Walker
225500 INSTRUMENT & CONTROL |INSTRUMENTATION AND COMTROLS DIWISION 22 |NASA SAPTO1311 [USD D.B. Walker
227180 COMPUTER SERVICES COMPUTER SERWIGES DIYISION 22 |NASA SAPTO1311 [USD D.B. Walker
1088400 OFFICE OF THE ADMINW.|OFFICE OF THE ADMINISTRATOR 10 |NASA SAPTO1831 [USD Timothy Kelly
2201 5RO026| SRF-FRAC TOUGHNESS  |SRF-
Controlling area NASA EI
=]
MASHE Org Short Description Medium Description Ba Company ColSrce Swys. Object cur|Profit cen|FPerson responsible
21 Ames DELETE THIS COST CENTER 21 MASS SAFPEW1 20O uso . Smith
(=324 DELETE Structural Dynamics & Load Group [=3=4 MASH SAPBW1 ZO0Q uso N Bunty
2202 OFFICE 0OF GCFO OFFICE OF CFO 22 MASS
22085 SAFETY & ASSURANCE SAFETY & ASSURANCE 2 MASA
2206 OFFICE AQUISITION OFFICE AQUISITION 2= NASA
51108 Director Office of the Director 51 MASA SAPEW1 200 usD o Diaz
51110 Human Resources Office of Human Resources 51 MASS SAPEWT 200 uso a Hubbard
G1112 Workforce Planning Workforce Planning Office 51 MASS SAPEWT 200G uso o Farsons
51113 HR Resources Oper Human Resources Development Office 51 MASA SAPEWT 200 uso = Buffalano
G1114 Human Resources Dew Human Resources Development Office 51 MASA SAPEWT 200G uso = Jdohnsan
51120 Eciual Oppt. Prog Egqual Opportunity Prodgram O0TTice 51 MASH SAPEW1 ZOO uso D. Menchan
51130 Public ATTairs Office of Public ATTairs 51 MASH SAFPEW1 Z0OO uso J. RuTTt
51140 Chief Counsel Office of ChieT Counsel 51 MASA SAFPEW1 20O uso L. Watson
51150 Office of CFO Office of the ChieT Financial Officer 51 MASH SAPEW1 20O uso M. Bbhell
51151 Reg Finance Office Regional Finance Office By MASH SAPBW1 ZOO uso P Gal-Edd
B1153 Program Anal Office|Program Analysis Office 51 MASA SAPEW1 200 uso A Baker
51155 Cost and Commericial|Cost and Commercial Accounts Department 51 MASS SAPEW1 200 uso =3 EBrown
51156 IFMP Implementation IFMP Implementation and Operations OfT 51 MASA SAPEW1 200 uso A Sprunk
B1167 General Accounting General Accounting Department 51 MASA SAPEW1 200 usD M Mitchell
511569 Financial Services Financial Serwvices Department 51 MASs SAPEWT ZA0G uso G Flemming
511608 University Programs Office of University Programs 51 MASA SAPEWT 200 uso G Soffen
511908 Inspector General NASS Office of Inspector General 51 MASA SAPEWT 200 uso K Carsaon
512008 Management Operation|Management Operations Directorate 51 MASS SAPEWT 200 uso a Mchally
51201 Institutional Supp. Institutional Support Office 51 MASA SAFPEW1 200 uso T. Paprocki
51205 Satety, Environ. Saftety, Environmental and Security OTT. 51 MASS SAFPEW1 20O uso P. Sinha
51211 Center ADF Procure. Center ADP Frocurement OTTice 51 MASS SAPEW1 Z0OO uso F. Logan
51212 Management Op. Proc.|Management Operations Procurement OTT. 51 MASA SAPEW1 Z0OO uso C. Tart
5213 Procurement Supp Procurement Support OFffice 5% MNASAH SAPBW1 200 uso R Acevedo
51215 AETD/STAAC Direct AETD/STAAC Directorates 51 MASA SAPEW1 200 uso E Austin El
B1216 Space Sciences Dir Space Sciences Directorate 51 MASA SAPEW1 200 uso L Giraldi
I T|1 9|1IFE Wallnns Procurement Wallnns Procurement AFfice 51 MASH SAPRW 2AM SN 5] Panliarn el Izl
<[> <[>

@ |n the dropdown box, click the All Values button. This will expand the list of
available information.
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ﬁ m How Do | Filter Information
PROGRAM In a Dropdown Box?

“Walue Help for InfoChject YOR rsonal value listy

Controlling area MASA

NASA Org Short Description Medium testrict Yalue Range ct cur|Profit cen|Person responsihle
EEE | 0tTice of CFO oftice Restrictions | M. Abell
51150 0ffice of GFO 0tfice N Abell
220600 ACOUTSITION OFFIGE — D B. Walker
220600 ACOUISITION OFFICE | ProjectDefinition 22-336-% 5 = D.B. Walker
225500 INSTRUMENT & CONTROL | INSTRUM (o 273367 = D.E. Walker
225500 INSTRUMENT & CONTROL | INSTRU ECIMICESCHRgN 2 =7 D.E. Walker
227100 COMPUTER SERWICES COMPUTE BA = D.E. Walker
104400 OFFICE OF THE ADMIN. |OFFIGE = Timothy Kelly
22015ROA26| SRF-FRAGC TOUGHMESS |sRF-TEg Chanoedon L] D.E. Walker

Company Code o

Costcenter o

Controlling area o

Chject currency o

Plant =

Profit Cantar o

Project def. (ext) L.

Applicant ‘alue Help for InfoObject (PROJECT

Responsible Person

B Project Definition Medium Description B4 |Changed on|Company Co|Cost cente|Controllin|Object cur|Plant|Profit Cen|P

B Status: §Y80 m 08/06/8080
Source system [D

Source System

Froject Type
K| o
# @estrictnumberto v ¥ & @ H %

¥ X

(D In the dropdown box, click the Filter button. A message box will prompt you
to enter your filter criteria.

@ Enter your filter criteria.
@ Click the Enter button.

@ The dropdown box will display the data that meets the criteria you entered.
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PROGRAM How Do | Create a Personal List?

Yalue Help for InfoDhbject OPROJECT

Project Definition A—_‘i&%ium Description BL Changed on|Company Co|Cost cente|Controllin|0Ohject cur |(Flant|Profit Cen|P

na/foa/aoan

Lol . I[«][+]

Froject Definition Medium Description BA Changed on|Company Co|Cost cente|Controllin|0Object cur|Plant|Frofit GCe
-Ea0- Center Labor and Trawvel 22 OF/O08/2002( NASA NASA UsD
-101-13 Fluid Physics & Transport Phenomena 22 A7 /O3 2002 MASH MASH ush GREC
-181-21 Biotechnology BB 07 /0372002 MASA MASE UsD GRC
-181-42 Comhustion Science E2 OF/O03/2002( MASA MNASE UsD GRC
-181-44 Fundamental Physics 22 O7/03/2002( MASA MASA UsD GRC
-181-45 Materials Science 22 O7/O03/2002( MASA MASE UsD GRC
-101 -46 Locceleration Measurement B OF fB3/2002| MASH MAasSH ush GRC
-1@81-52 Comhustion Science 22 OF/03/2002( MASA MASE UsD GRC
-181-58 Multi-discipline HE OF /0372002 NASA MNASE UsD GRC
gnter Charges 22 OF/03/2002( NASA MNASE UsD GRC
20 ROPHYSICS SR&T GEMERAL SUFPFORT 22 O7/03/2002( NASA MASH uso GRC
336-33 0O/ B0/ EaEE

@ Select the data you want to see added to the dropdown box.
@ Click the Insert In Personal List button.

@ The selected data is added to your dropdown box. Any subsequent entry will
display in your personal list.
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How Do | Delete Information
From My Personal List?

B&

Changed on

Company Co

Cost cente

Conmtrollin

Object cur

Plant

Profit Cen|F

bE/Be/ aEaa

I[«][v]

Yalue Help for InfoCbject YORG {personal walue list)

Controlling area MALSA

|NMSA Org ‘Short Description Medium Description

|BA ‘Cumpany CD‘SPCE Sys. ‘Dbject cur‘PrUfit cen|Persun responsihle

(3

v B D@ H %

(D Select the data you want to delete the dropdown box.
@ Click the Delete From Personal List button.

@ The selected data is deleted from your dropdown box.
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PROGRAM

How Do | Hide the Header?

& B0 CEaQ  SHEB ITOan  BEE @ @
Execute Primary Resource Dist (FTEs)

pel L) Rl e
Bl me |Descr|ptn Selection Char. value ext.|Selection| Charval...
1 BA 21 Ames Research Center
ear Budget Year 2005 2005
Afency Wersion Adency Version AD01 FPre-FOP
ersion Center Yersion coo 0o

=

tion MNASA Org E 215F| Space Prajects Divisi...
tegaory LC #* Mot assighed E'
Fiscal Year  Fiscal year 2003 2003 =
e = S e
’ﬁ'\-fersion Contral: Copy ||E'Version Contral: Draft 5 ubrnit ||§'Version Contral: Final Subrnit ||E'Version Contral: Restore ||ﬁcheck ALL Buz. Rules I

Elanning Faolder

Edit

Goto Sy
BAE CEQ I EHE SIhas BE @O
Execute Primary Resource Dist (FTEs)

1

2

p—
'ﬁ'\-"er&ion Contral: Copy I'ﬁ'\-"ersion Control: Diraft Subrit

p— p— g—
]’E"\u"ersion Control: Final Submit I'ﬁ'\-"ersion Contral: Restore ||ﬁ[ﬁheck ALL Bus. Rules |

Frojects [Snnual] | Projects [Annual] - Delta I Svc Poolz [Annual] I Svc Poolz [Annual] - Delta | Chr G, [Annual] I Chr G&& [Annuall - Delka I Corp G, [Annual) »

Iﬁﬂeflesh FTE Rate |@Check Bus. Rules |’wﬂecompute |

Ell S0 =3 [ ==

Guide Type |06 Type  |Project Definition F¥ 2003 FTEs|FY¥ 2004 FTEs|Fy 2005 FTEs|F 2006 FTEs|Fy 2007 FTEs| Fy 2008 FTEs|FY 2009 FTES
NGUIDE  [co|# 21-200-10 21-200-10 30.0 30.0 300 300 30.0 30.0 30.0
TS e oo oo —og ro oo oo oo

@ Click the Hide Variable Values button.
@ The Header will be hidden, leaving only the Input and Output Areas.
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PROGRAM H

ow Do | Display the Header?

Elanning Folder Edit

B dH a2 HEE 8008 EE @D

Execute Center Controf Planning { FTEs /7 R&PIM)

g Contral: Copy | F2\ersion Contral: Draft Submit | F#version Contral: Final §ubmit | B2 ersion Contral: Restore | BfCheck ALL Bus. Fules | B85~ SEM TEAM LISE ONL® »
}
fernuall | FTE [Annuall-Deta | FTERate (orwal) | FTE §(Annwal) | FTE (Phase) |  FTE (Phase)-Deta |  FTERate(Phase) | FTE$(Phass) | Fo»

BiRagorrute | FRRefiesh FTE Rate | F3iCheck Bus Rules |

(@] &[D[&[Z]2 ]

de Type |OG Type |MNASA Org L F* 2003 FTE=|FY 2004 FTEs|Fy 2005 FTEs|FY 2006 FTEs |FY 2007 FTE
SUIDE  |erf# E2AD01 CEMTER OPERATIONE DIRECTORS OFFICE [# 200.0 200.0 200.0 200.0 200
# 62CD01 CUSTOMER & EMFL REL, DIR OFC # 156.4 156.4 156.4 156.4 156.

Blanning Folder Edit Goto  Systern Help
BB ICEee  CEHE D08 FEEI@
Execute Center Control Planning ( FTEs / R&PIM)

=R

=1L Mame |Descriptn | Selaction] Char. value ext.
Budget Year Budget Year 2005 2005

AgencyYersion Agency Yersion E A002 Center POP

Center Version Center Version coom coo1

Fiscal Year Fiscal year 2003 2003

>  Click the Display Variable Values button.
@  The Header will appear, along with the Input and Output Areas.
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ﬁim Requesting FTEs

PROGRAM

B Goal: Request annual G&A FTEs from Cost Centers (Organizations).

B Why: One of the Center G&A Planner’s responsibilities is to determine
how many FTEs are needed to perform the Center G&A functions. This
allows the Planner to communicate to the Authorizer and Cost Center
whether the authorized FTEs are sufficient or insufficient to meet Center
G&A requirements.
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PROGRAM

Requesting FTEs, WYEs, & Other Direct $
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PROGRAM

What goes in the Input Layout?

FTE (Annual) — Input Area

FTE [&nnual] | FTE [Annual] - Delka

| Travel $ [Annual)

| Travel ¥ [Annual) - Delta

| 5P Urits {Annual]

| 5P Urits [Annual] - Delta

| Other Dir $ (Annual)

|‘wb

IﬁH gcampute | IﬁF‘rime [Req=twuth]

| F#sRefresh FTE Rate

| IﬁCheck Buz. Rules |

o) |l0]e)|z]z]

| Guide Type|QG Type  |MASA Org LC |F¥ 2035 FTEs|FY 2036 FTES| FY 2037 FTES|FY 2038 FTES|FY 20303 FTEsS| Fy 2040 FTES| FY 2041 Q
| INGUIDE 7] # 2400hkA Research Systerms Directorate |# 0r 0.7 n.r nr nr oy
| INGUIDE  |# 240000 Flight Operations Directorate  |# 0r 0.7 n.r nr nr oy |E|
| INGUIDE  [QE Type  |[MASA Org | Total LC 1.4 1.4 1.4 1.4 1.4 14 |E|
[4][v]] [ IL«][v]
) Click the FTE (Annual) button|l #1e s
) Click the append row button to add a row ﬁ
) Enter the following: _—
Guide Type Inguide or Overguide
OG Type Overguide type: New Initiative, Augment, Price or (#) unassigned. You must use
unassigned (#) if you selected inguide.
NASA Org/Cost CenterThe directorate or division requesting FTEs.
Labor Category The labor category assigned to the FTEs. You must enter the unassigned
category (#) because were are not using Labor Categories
FTEs per Year Enter FTE requests for two previous years, the budget year and four outyears
) Click the Transfer Variables button to sort the row of data you entered and total the input area ﬁl
) Click the Recompute button to transfer data from the input area to the output area eomaue_|
)  Repeat for all of the Cost Centers that you are responsible for.
) Click the Save button to save your data
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PROGRAM Where can | see the output?

FTE and $ (Annual) — Output Layout

FTE and § (Annual) Travel$ (drnuall | SPUnitsand$ignnual)l | OtherDirgannua) | wYE annuall | FTE and$(Phase) | Travelg(Phase) [ SPunitsa»
Source |Detail|Guide Type |0G Type|MASA Org LC|Fr 2035 FTES|Fy 2035 §|Fy 2036 FTEs|Fr 2036 §| Fy 2037 FTEs|Fy 2037 §|Fy 2038 FTEs
DIRECT|#  |INGUIDE |# 2400MM |Research Systerns Directorate |# 07| 0000 07| 0.000 07| 0000 0.7
’_" DIRECT|#  |INGUIDE |# 240000 |Flight Operations Directorate  |# 07| 0000 07| 0000 07| 0000 0.7
| |DIRECT|#  [INGUIDE |OG Type |NASA Org Total L 14| 0000 14| 0000 14| 0oon 14
DIRECT| Detail| Guide Type |0G Type |NASA Org | Tatal LC 14| 0000 14|  0.000 14| 0000 1.4
|:]5|:|urce Detail | Guide Type |G Type |MNASA Org | Total L 1.4 0.000 1.4 0.000 1.4 0.000 1.4

1) Click the FTE and $ (Annual) output button to view the output area.
2) Inthe input area, click the Refresh FTE Rate button to calculate the dollars associated with FTEs

3) The following information is shown:

| PR efresh FTE Rate

Source The name of the Service Pool or Direct if planned yourself.

Detail The name of the Sub-pool.

Guide Type Inguide or Overguide

OG Type The type of Overguide: New Initiative, Augment, Price, and (#) Unassigned.

NASA Org/Cost Center The directorate or division the FTEs are being requested for.

Labor Category The labor category assigned to the FTEs. You must enter the unassigned
category (#) if you are not using Labor Categories

FY 20XX FTEs The number of requested FTEs.

FY 20XX $ The dollars associated with the FTEs (equal to FTEs X Rate).

Totals The totals for all Cost Centers listed.
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Q
Dim Requesting Annual Travel $

PROGRAM

B We will be performing an exercise in which you will request Travel
Dollars in the system. First, | will review the steps you will be
using to complete the exercises.

B Goal: Request annual Center G&A Travel $ from Cost Center.

B Why: One of the Center G&A Planner’s responsibilities is to determine
how much travel funding is needed to perform the Center G&A functions.
This allows the Planner to communicate to the Authorizer and Cost
Center whether the authorized Travel funding is sufficient or insufficient to
meet Center G&A requirements.
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What goes in the Input Layout?

Travel $ (Annual) — Input Area

FTE [Annual) | FTE [Annual] - Delta I Travel § [Annual) Ii Travel § [Annual] - Delta 5P Unitz [Annual] | 5P Unitz [Annual] - Delta | Other Dir $ [Annual) | Wy k
Iﬁﬂecompute ||ﬁF’rime [Req = Auth) ||@Eheck Bus. Rules |
NI R EIEEE
| Guide Type |OG Type  |WASA Qrg Fy 2035 $|FY 2036 & FY 2037 §|FY 2038 §| FYy 2039 §|FY 2040 §|FY 2041 §
| INGUIDE #* 2460CR0O03  |Resources Mgt Branch - GEA 0.s00 0.800 0.e00 0.800 0.800 0.800 0800
| INGUIDE 0G Type  |MASA Org Tatal 0800 0.800 0.800 0.800 0.800 0.800 0800
‘__ Guide Twpe |[OG Type  (MASA Qrg Tatal 0.e0nn 0.800 0.e00 0.a00 0.e00 0.800 0800

1) Click the Travel $ (Annual) button. | Travel§ irrua) |
2)  Click the append row button to add a row.
3) Enter the following:

Guide Type Inguide or Overguide
OG Type Overguide type: New Initiative, Augment, Price or (#) unassigned. You must

use unassigned (#) if you selected inguide.
NASA Org/Cost Center The directorate or division requesting Travel $.
Travel $ per Year Enter Travel $ requests for two previous years, the budget year and four

outyears
Click the Transfer Variables button to sort the row of data you entered and total the input area.

Click the Recompute button to transfer data from the input area to the output area.
Repeat for all of the Cost Centers that you are responsible for.
Click the Save button to save your data.

Jeaok
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PROGRAM Where can | see the output?

Travel $ (Annual) — Output Layout

FTE and § [&nnual) l Travel $ [annual] I SP Unitz and § [&nnual] QOther Dir 3 [Annual] | WTE [Annual) | FTE and % [Phase) | Travel $ [Phasze) | SP Unitz a »
Source |Detail| Guide Type |QG Type | MASA Qrg Fv 2030 | FY 2036 §| FY 2037 | FY 2038 % FY 2039 | FY 2040 §|FY 2041 §
| DIRECT|# INGIIDE  |# 2460CR003 |Fesources Mot Branch - GEA 0.800 0.800 0.800 0.800 0.800 0.a00 0.800
| DIRECT |Detail | Guide Type QG Type |MASA Org | Total 0.800 0.800 0.800 0.800 0.800 0.800 0.800
I__ Source |[Detail | Guide Type |OG Type |BASA Grg | Total 0.800 0.800 0.800 0.800 0.800 0800 0.800
| 1 4
1) Click the Travel $ (Annual) output button to view the output area.

2)

The following information is shown:

Source The name of the Service Pool or Direct if planned yourself.

Detail The name of the Sub-pool.

Guide Type Inguide or Overguide.

OG Type The type of Overguide: New Initiative, Augment, Price, and (#) Unassigned.
NASA Org/Cost Center The directorate or division the Travel $ are being requested for.

FY 20XX $ The actual dollars associated with Travel by Cost Centers.

Totals The totals for all Cost Centers listed.
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PROGRAM Requesting Annual Other Direct $

B Goal: Request annual Other Direct $ units from Cost Center.

B Note: Planners do not request Other Direct $ from Cost Center. There is
no “authorized vs. requested” amounts like there are for workforce and
travel. Other Direct $ are merely entered into the system by the planners.
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PROGRAM What goes in the Input Layout?

Other Direct $ (Annual) — Input Area

FTE [frnual] |

FTE [Annual] - Delta

| Travel$ (drnual) | Travel §[&nnual)-Deka | SP Units[nnuall | SP Units (nnual] - Delta 0 OtherDir$lannual 0 wr

IﬁCheck Busz. Rules

sall[@) @] Dla]|z]z]5

Guide Type

0G Type | MaSA Org

E5 Contract Yendor Mame| Cl Prior Year(s) | FY 2035 §|Fy 2036 §|Fy 2037 §|FY 2038 % FY 2039 § | F

INGLIDE #

2400RF

Flinht Systerns Branch |# MASH-99053 | # # 0.000 1.000 1.000 1.000 1.000 1.000

INGLUIDE 0OG Type  |MASA Qrg

Total FS |Contract Cl 0.000 1.000 1.000 1.000 1.000 1.000

Guide Type

QG Type RASA Org

Total FS |Contract Cl 0.000 1.000 1.000 1.000 1.000 1.000

K33

| |[«][>]

Click the Other Dir $ (Annual) button. A S
Click the append row
Enter the following:
Guide Type

OG Type

NASA Org/Cost Center

FS
Contract
Cl

Prior Year(s) $
FY 20XX $

button to add a row E

Inguide or Overguide.

Overguide type: New Initiative, Augment, Price or (#) unassigned. You must use
unassigned (#) if you selected inguide.

The directorate or division for which other dir $ are being planned.

Fund Source.

The associated contract ID.

Commitment ltem.

The sum of all prior year costs.

Enter Other Dollar requests for two previous years, the budget year and four

outyears.
Gl

Click the Transfer Variables button to sort the row of data that you entered and total the input area.
Repeat for all of the Cost Centers that you are responsible for.
Click the Save button to save your data.
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PROGRAM

Where can | see the output?

Other Direct $ (Annual) — Output Layout

FTE and % [Annual]

Trawvel § [Annual)

SP Units and $ [Annual)

I Other Dir $ [Annual)

| wvE gonual |

FTE and % [Phaze]

I Travel $ [Phase) |

SP Unitz 5 »

|5|:|urce Detail | Guide Type | 0 Type |RNASA Org F5 | Contract Wendor Mame| Gl Prior Year(s) & FY 2035 & FY 2036 | FY 2037 § FY 2038 &|FY 2039 §
IDIRECT * IMNGLIDE  |# 2400RF  |Flight Systerns Branch |# |MAS9-99053 |# * 0.000 1.000 1.000 1.000 1.000 1.000
DIRECT |# IMGLIDE | Q0G Type |NASA Org | Total FS | Contract cl 0.000 1.000 1.000 1.000 1.000 1.000
| DIRECT |Detail | Guide Type [0G Type |MASS Org | Total FS | Contract cl 0.000 1.000 1.000 1.000 1.000 1.000
‘_ Source |Detail | Guide Type | 0OG Type | MASA Crg | Total FS | Contract | o.ooa 1.000 1.000 1.000 1.000 1.000
1D |[4][]
1) Click the Other Dir $ (Annual) output button to view the output area.
2) The following information is shown:
Source The name of the Service Pool or Direct if planned yourself.
Detail The name of the Sub-pool
Guide Type Inguide or Overguide
OG Type The type of Overguide: New Initiative, Augment, Price, and (#) Unassigned.
NASA Org/Cost Center The directorate or division for which other dir $ are being planned.
FS Fund Source.
Contract The associated contract ID.
Vendor Name The name of the company associated with the contract.
Cl Commitment Item.
Prior Year(s) $ The sum of all prior year costs
FY 20XX $ The actual amount of requested Direct Other $.
Totals The totals for all Cost Centers listed.
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PROGRAM Requesting Annual WYEs
B Goal: Request annual WYEs from Cost Center.

B Note: Planners do not request WYEs from Cost Center. There is
no “authorized vs. requested” amounts like there are for workforce
and travel. The WYEs are merely entered into the system by the
planners.
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PROGRAM What goes in the Input Layout?

WYE (Annual) — Input Area

4|"‘r'E [Amrual] “ FTE [Phaze] | FTE % [Phaze] - Incremental FTE % [Phaze] - Cumnulative Travel  [Phaze] I Travel $ [Fhaze] - Incremental I Trawvel § [Phasze] -C #

Iﬁ[ﬁheck Bus. Rules |

ga]l[@m]l i I =
| Guide Type | QG Type MNASA Crg Contract “Wendor Mame F% 2035 WYEs| FY 2036 WYEs| FY 2037 WyEs|FY 2038 WYEs|Fy 20359
| INGLIDE # 240044 Security Office |MAS2-01102 |WNAVAL POSTGRADUATE SCHOOL 4.0 4.0 4.0 4.0
INGLUIDE 0G Type MNASA Org | Total Contract 4.0 4.0 4.0 4.0
Guide Type | QG Type MNASA Org | Total Contract 4.0 4.0 4.0 4.0
E[I]| |[«][»]

1)  Click the WYE (Annual) button | wvE @l |
2)  Click the append row button to add a row [
3)  Enter the following: o

Guide Type Inguide or Overguide
OG Type Overguide type: New Initiative, Augment, Price or (#) unassigned. You must

use unassigned (#) if you selected inguide.
NASA Org/Cost Center The directorate or division requesting WYEs.

Contract The contract ID the WYEs are associated to.
Vendor Name The name of the company the WYEs are employed by.
WYEs per Year Enter WYE requests for two previous years, the budget year and four outyears

4)  Click the Transfer Variables button to sort the row of data you entered and total the input area. E:
5) Repeat for all of the Cost Centers that you are responsible for.
6) Click the Save button to save your data E
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Where can | see the output?

WYE (Annual) — Output Layout

FTE and § [&nnual) Travel $ [&nnual) 5P Unitz and $ [Annual) QOther Dir % [Annual) I WE [Annual] “ FTE and % [Phase| | Travel § [Phase] | SP Unitz a #
Source |Detail | Guide Type | OG Type |MASA Crg Contract Yendor Mame F 2038 WYEs | FY 2036 WYEs| FY 2037 WYEs|FY 2038 WYEs| R
DIRECT|# IMGLIDE  |# 240040 |Security Office [MASZ2-01102 |MAVAL POSTGRADUATE SCHOOL 4.0 4.0 4.0 4.0
DIRECT |# INGUIDE |G Type [MASA Crg | Total Caontract a0 a0 a0 a0
| DIRECT|Detail | Guide Type | OG Type [MASA Crg [Total Contract 4.0 40 40 40
‘_ Source |Detail |Guide Type | OG Type [MASA Crg | Total Contract 4.0 4.0 4.0 4.0

1) Click the WYE (Annual) output button to view the output area | wie @
2) The following information is shown:

Source The name of the Service Pool or Direct if planned yourself.

Detail The name of the Sub-pool.

Guide Type Inguide or Overguide.

OG Type The type of Overguide: New Initiative, Augment, Price, and (#) Unassigned.
NASA Org/Cost Center The directorate or division the WYEs are being requested for.

Contract The contract ID the WYEs are associated to.

Vendor Name The name of the company the WYEs are employed by.

FY 20XX WYEs The number of requested WYEs.

Totals The totals for all Cost Centers listed.
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PROGRAM

Center G&A Allocation Layouts
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Project Allocation Waorksheet

PROGRAM

What’s in the Input Layout?
Center G&A Total $ (Detail)

D «
- - t‘ o) Ire » '.' (J A o d

Corp Gid Allocation Work sheet

Center Gis Total & (Summary]

Center & Tatal § [Detail]

Center G FTE [Detail]

AINIEEEEEE

Cost center Source Detail Guide Type  |0G Type  |HASA Qrg
GacDan || GOVT & COMMUNITY RELATIONS DERT DIRECT |# INGUIDE # G2C00M CLUSTOMER & EMPL REL, DIR OFC
GzCDan GOVT & COMMURNITY RELATIONE DERPT DIRECT |# INGUIDE # G2C00m CUSTOMER & EMPL REL, DIR OFC
GB2CDan GOVT & COMMURNITY RELATIONS DEPT Source Detail Guide Type  |0G Type  [MASA Org | Total

Click the Center G&A Total $ (Detail) button to review the data.
Review the following:

Cost Center

The Cost Center from which the G&A is being collected.

The name of the Service Pool or Direct if planned yourself.

The type of Overguide: New Initiative, Augment, Price, and (#) Unassigned.
The directorate or division the FTEs are being requested from.

The name of the company associated with the contract.

The total requested cost of all FTEs (equal to # of FTE X Rate).

Source

Detail The name of the Sub-pool
Guide Type Inguide or Overguide.

OG Type

NASA Org/Cost Center

Contract The associated contract ID.
Vendor Name

WYEs The number of requested WYEs.
FTEs The number of requested FTEs.
FTE $

Travel The requested travel dollars.

Other Direct $

Total $

The costs associated with Other Direct $.

Total G&A costs for the Cost Center (FTE $ + Travel $ + Other Direct $).
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PROGRAM

Project Allocation 'Work.sheet

Corp G, Allocation Worksheet

Center Gid Total $ [Surmmary]

What’s in the Input Layout?
Center G&A FTE (Detail)

D

Center G, Total § [Detail]

R, £

)els 0 A

Center G FTE [Detail]

Center G

FEN 1 =] A A =

Zost center Source Detail Guide Type QG Type  |MASA Crg
B2CDa0 GOWT & COMMURNITY RELATIONS DEFT DIRECT |# INGUIDE # G200 CUSTOMER & EMFL REL, DIR OFC
RZ2CDA0 GOWT & COMMURNITY RELATIONS DEFT Source Detail Guide Type |G Type  |NASA Org | Total

——

1)  Click the Center G&A FTE (Detail) button to review the data.

2) Review the following:
Cost Center
Source
Detail
Guide Type
OG Type

The Cost Center from which the G&A is being collected.
The name of the Service Pool or Direct if planned yourself.
The name of the Sub-pool
Inguide or Overguide.
The type of Overguide: New Initiative, Augment, Price, and (#)

Unassigned.

NASA Org/Cost Center The directorate or division the FTEs are being requested from.
Total FTE headcount.
Total cost of all FTEs.

Total FY 20XX FTEs
Total FY 20XX FTE $

BF Release 0.5 Training — Revision 1

Slide #144



ﬁim What’s in the Input Layout?
PRO G R A M Center G&A Travel $ (Detail)

Center G&A Travel $ (Detail) — Input Area

A 1 GEA Total § [Surmmary] | Center G&A Tatal $ [Detail) | Center GEd FTE [Detail] Center GEA Travel § [Detail] Center GEd All Other § [Detail] Center G&A WYE (D

FEIEII s A =

Zost center Source Detail Guide Type  |0G Type  |MASA Org
G2CDs0 GONT & COMMURITY RELATIONS DEPT DIRECT |# IMGUIDE # G2C00 CUSTOMER & EMPL REL, DIR OFC
B2CDAa0 GOWT & COMMUMNITY RELATIONS DEPT Source Detail Guide Type |0G Type  |BASA COrg  |Total

—

1)  Click the Center G&A Travel $ (Detail) button to review the data.
2) Review the following:

Cost Center The Cost Center from which the G&A is being collected.

Source The name of the Service Pool or Direct if planned yourself.

Detail The name of the Sub-pool

Guide Type Inguide or Overguide.

OG Type The type of Overguide: New Initiative, Augment, Price, and (#)
Unassigned.

NASA Org/Cost Center  The directorate or division the FTEs are being requested from.
Total FY 20XX Travel $  Total cost of all Travel $.
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Q What’s in the Input Layout?
i put Lay

PROGRAM Center G&A All Other $ (Detail)
Center G&A All Other $ (Detail) — Input Area

4 r GEA Total § [Surnmary] | Center G&A Tatal $ [Detail] | Center G&& FTE [Detail) | Center G&A Travel § [Detail] Center GEA All Other & [Detail] Center G&AWYE [Dg

FRIG TSI =1l A =
Zost center Source Dretail Guide Type |OG Type  |MASA Org

B2C0E0 o) GOVT & COMMUMNITY RELATIONS DEPT DIRECT |# INGLIDE # 2001 CLUSTOMER & EMPL REL, DIR OFC

B2C0a0 GOVT & COMMURMITY RELATIONS DEFPT Source Detail Guide Type |OG Type  [MWASA Org  |Total
—

1)  Click the Center G&A All Other $ (Detail) button to review the data.
2) Review the following:

Cost Center The Cost Center from which the G&A is being collected.

Source The name of the Service Pool or Direct if planned yourself.

Detail The name of the Sub-pool

Guide Type Inguide or Overguide.

OG Type The type of Overguide: New Initiative, Augment, Price, and (#)
Unassigned.

NASA Org/Cost Center The directorate or division the FTEs are being requested from.

Contract The associated contract ID.

Vendor Name The name of the company associated with the contract.

All Other FY 20XX $ Dollar amount associated with the Other Dir $ entry.
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ﬁim What'’s in the Input Layout?
PROGRAM Center G&A WYE (Detail)

Center G&A WYE (Detail) — Input Area

hitaty Total & [Summary] - Center G Total § [Detail] | Center G FTE [Detail] | Center GEd Travel § [Detail] Center Gd All Other § [Detail] Center GEAWHYE [Detail]

ga| [ @) [®| O]z 2]

izost center Source Dretail Guide Type |0G Type  |NASA Org C
g2CDs0 GOWT & COMMURNITY RELATIONS DEFPT DIRECT [# IMGLUIDE # GBzCcDoq CUSTOMER & EMFL REL, DIR QFC L
g2cDa0 GOWT & COMMUNITY RELATIONS DEPT Source Detail Guide Type |[0OG Type  |MASA Org  |Total C

1)  Click the Center G&A WYE (Detail) button to review the data.
2) Review the following:

Cost Center The Cost Center from which the G&A is being collected.

Source The name of the Service Pool or Direct if planned yourself.

Detail The name of the Sub-pool

Guide Type Inguide or Overguide.

OG Type The type of Overguide: New Initiative, Augment, Price, and (#)
Unassigned.

NASA Org/Cost Center The directorate or division the FTEs are being requested from.

Contract The contract ID the WYEs are associated to.

Vendor Name The name of the company the WYEs are employed by.

Total FY 20XX WYEs Total WYE headcount.
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